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Date: 9:00 am - 5:00 pm (Beijing Time), September 14-15, 2020
Within China students:
Venue: Office of International Students (1st Floor, No. 14 Student Apartment), Zhong Guan

Cun campus, Beijing Institute of Technology, 5 South Zhong Guan Cun Street, Hai Dian
District, Beijing

Outside China students:

Venue: Face to face registration via video link. The video call will be made by 5 people in a
group separately (in Beijing time). Please wait for the call from the 2020 intake wechat group
patiently. Also please make sure your camera is on during the call.

Detailed requirement please see Appendix 1 for Guidance of Registration

1.Tuition fee payment

Tuition fees are to be paid online. Non—scholarship students shall pay the tuition for one
academic year through the payment system (see Appendix 2 for the payment process).
After completing the payment, please upload a screenshot of the payment voucher to the

designated column of online registration.

2.Medical insurance purchase

For students in China, please purchase UniChina International Insurance. "Comprehensive
Medical Insurance Protection Plan " group insurance by yourself (please refer to Annex 3
for the purchase process). After completing the purchase, please upload the proof of

purchase to the designated column of online registration.

Note: Chinese government scholarship students’ (CSC students) medical

insurance will be purchased by school.

3.Study Visa

After completing the above registration procedures, students in China shall promptly contact
the counsellor to apply for study visa. Please read the "Chinese Laws and Visa Regulations"
about relevant Chinese laws and visa regulations, and keep in mind the validity period of
your passport, visa/residence permit, and complete visa application before your visa

expires.



PBENNF I E25EERE

FTFMIUE hitp://apply.isc.bit.edu.cn FEITEM o

A&/ Email:

—_—

5

1
Gl
.

o)

.
2

BEEES SRl

e a

2. FEEERIFARIERE, #EZFEMDIL.

Fhtha X
Hi ARAE/I hereby affirm that:

N EFEMPEEREEAMHAMHETTR - METARERR  AEENTRER EREFARE-

All information and materials provided are factually true and correct. T understand that T may be subject to a range of
possible disciplinary actions, including admission revocation or expulsion, should the information I've certified be false.

PTEEERE BT ERTERNEN, TMEHTREFER SRR, SEAREFDRITTET SRS
During my stay in Ching, I shall abide by the laws and decrees of the Chinese government, and will not participate in
any activities which are deemed to be adverse to the sodial order in China and are inappropriate to the capacity as a
student;

IFEFHAE, EFERARL A, BEERNEET

During my study in China, I shall observe the rules and regulations of the university, and will concentrate on my studies

and researches, and will follow the teaching programs provided by the university.

3. EBERAFAEMEERE (ARRTLUGATY, EXXPKXNE) , s il
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5. GEMRERFESULE) IR J3“Bit University Online Application System for
International Students”HIERF R, #ZSLAPBMERL, FHoHdEyE.

You have already registered on Beljing Institute of Technclogy Online Application System for International Students
by using this Email address.Please ensure that it is your frequently used email address as the
University can email you when necessary.

The registered information is as follows:
User name is password is
Please click the link to activate your account.

{Entrv for activation:http://apply.isc.bit. edu.cn/member/active.do?password= 3??-“-.com&crgdgnilal:ggbgabg?g;zomgsfgz}’s"al103?4?334(&u5§rna;|j

For more Information, piease login on the system. Beijing Institute of Technelogy Online Application Platform.
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Guide for Binding Study Information to

BIT System

China International Student Service Syitem

| Student No.: 18
User Name: ! e ® Passport Name: .~ 77
Last Sign In Time: 2020-202 222643 A0, |
Unread Message 0 srow Message L | W W) )

Apply Type: Undergraduste Studert

Crange Profe Penre. Change Password_ Study Duration: 2016.09-012022-07-15
T ocpartmentiMajor: schoal of S . T =
formaton Bourd Study
ONLINE DORMITORY AIRPORT QUERY ATTENDANCE APPLICATION SCHOOL MAP
APPLICATION RESERVATIONS PICKUP RESULTS RESULTS NOTES

' November 2, 2017  Appicatn Procedure
= November 2, 2017  Appicaton Fing Penods

Copyrght statement | Contactus | Feedbock | About Bepng Insttiee of Technobgy |

1. Register at http://apply.isc.bit.edu.cn/

Account Sign In

¥ NoN G

Forgotten password Resend
email to activate

2. Accept the agreement.

Registration Agreement »
Hiig A 20F/ I hereby affirm that:

1) EiFRnmEEMEEMEHAMEEE TR - MET ARERER . RHEEHTR
EF . HiTHAEARE- t
All information and materials provided are factually true and correct, T understand 1
that I may be subject to a range of possible disciplinary actions, including admission  +
revocation or expulsion, should the information I've certified be false.
2FTEEEAE - Eor P ERERNEN . TABRAREFERSEEN SEAERE
AR HTABFTERTEEN:
During my stay in China, I shall abide by the laws and decress of the Chinsse
govemment, and will not participate in any activities which are deemed to be
adverss to the social order in China and are inappropriate to the capacity as a
student;
IATSRAIE . B ER RSN . BEFEET -
Dwring my study in China, I shall observe the rules and regulations of the university,
and will concentrate on my studies and researches, and will follow the teaching
programs provided by the university.
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3. Put in User name, Password, Confirm Password, E-mail and Verify
Code, then click Register button. After successful registration, an account
activate link will be sent to your email. Please activate your account by
clicking the link.

Member register x

Fsar Name:
*Password:

*Confirm Password:
*E-mail:

Please register with valid email address, otherwise your account cannot be
activatad.

*Verify Code: _

Aftar successful registration, an account activate link will be sent to your email.
Please activate your account by dicking the link.

| Register| | Close

4. Check your email when you received the information.

@ FI33 EX% 2 Registration Guide

please check your emall to activate the account.

Activation link has been sent to & == Please activate your account by clicking on the link in the email. Thank you!

EE Go to Mail Box

5. You will receive an email with the subject "Bit University Online
Application System for International Students", and click the link to
activate.

You have already registered on Beijing Institute of Technology Online Application System for International Students
by using this Email address.Please ensure that it is your frequently used email address as the
University can email you when necessary.

The registered information is as follows:

User name is \password is.

Please click the link to activate your account.

Entry for activation:http:/apply.isc.bit edu cn/member/active.do?password=3773.COM&credential=t4163de5c491457083c82079cdc 7726 18usemame=

For more information. please login on the system. Beijing Institute of Tex Online A icati Platform
R ItFET AFEFEERS TS AL EEIEEN. SR ARER R SN MRS | LSRR AR R AR EEE.
ERGEAHES D

RAREs =igAa
BT MEAEEE , BIENS.
sEffErEssE ) (0 - hitp fapply isc bit edu cr/member/active do?password=3773 COMacredential=r4153de5c491457d33c62079cdc TT2e1&usemames

FEEER AR T APERPERSTESE
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6. Log into the system by your ID, and click “Add Bind Study
Information”

kAL English

China International Student Service System

Vil ey BIRFETELIR SR

user Name: | [

Last Sign In Time: 2020-12-02 22:16:54
Unread Message: 0 Show Message List
Change Profile Picture Change Password

[ Add Bind Study Information lﬂemﬂ Study Informations(0)

2000600

ONLINE DORMITORY AIRPORT QUERY ATTENDANCE APPLICATION SCHOOL MAP
APPLICATION RESERVATIONS  PICKUP RESULTS RESULTS NOTES

= November 2, 2017 Application Procedure
= November 2, 2017  Application Filing Periods

Copyright statement | Contactus | Feedback | About Beijing Institute of Technology |

7. Input your 1.Nationality, 2. Birth Date, 3. Student ID number. And

click “Submit”

\ oy BRFEESRS RS prr——

China International Student Service System

User Name:

Last Sign In Time: 2020-12-02 22:16:54
Unread Message: 0 Show Message List

Change Profile Picture  Change Password

Add Bind Study Information Bound Study Informations(0)

Add Bind Study Information x
1

¥ ‘ Please choose
Bt ote Z
L
(+Student No. 3

8. Successfully bind your study information. Please don’t forget your

account ID and password.
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China Ir dent m

Student No.: 18.  ~ Passport No.:i

User Name: ! oo - Passport Name: . T 777 Chinese Name:-
Last Sign In Time: 20201202 22:26:13 .
Unread Message: 0 Show Message Lt Apply Type: Undergraduste Student

Change Profie Picture  Change Password Study Duration: 2018-09-01-2022-07-15

2 School of SN0 | v Rl on
Add Bnd Study Information Bound Study Informations(1)

0000600

ONLINE DORMITORY AIRPORT QUERY ATTENDANCE APPLICATION SCHOOL MAP
APPLICATION RESERVATIONS  PICKUP RESULTS RESULTS NOTES

= November 2, 2017  Appleation Procedure
= November 2, 2017  Appicatin Fing Penods.

Copyright statement | Contactus | Feedback | About Beiing Instiute of Technology |
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IEREBIKRFEELRRIERE
Guide for BIT Online Payment

1. A%TEE: Google Chrome

2. ik http://apply.isc.bit.edu.cn/

B ninscr BEFERGREFE rowemcer ==

International Student Service System

A\ N o "
Account Sign In

4 User Name/Email:

~KRRAERRF]

3. B H(Sign in)

@ntuxxf EFSEERBEES oo =

International Student Service System

=l User Name/Email:
zhhlan

Password:_

4, BEFHMBTEHZEFind “ONLINE PAYMENT” and click “Go to Pay”)
10
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\‘."ISIZI" U A EIRFERELRS RS ke <Englsh

International Student Service System

(T e Student No.: Passport No.:13U87848
Last Sign In Time: 2021-04-05 Passport Name: JIANG YAN Chinese Name: 32

15:22:07 Gender: Female Birth Date: 1995-01-01 Nationality: South Korean

Unread Message: 0 Show Message Apply Type: Undergraduate Student

Lt Study Duration: 2020-09-07--2024-07-15

::hange Frofia et n S change ajor: School of 1t and International Economics and

- Trade —_—
— Add Bind Study Bound Study 1) ~—

ONLINE

PAYMENT You currently have the following fees to pay. Please pay as soon as possible.

Payment
by Description Make Payment

0.01 2020-2021 3 F B1EH—2020-2021 ¥ F H1E 8T Go to Pay
0.01 2020-2021 % F H2F HE—2020-2021 S F H2¥ 5

0.01 2020-2021 FE FE1FHE—2020- 2021 FF F1FH

LICATION__SCHOOL MAP

5. #IAZ{F(Click “Check and pay”)

Tuition 2020-2021% 45 —% 4 Payment Information

Order No. Payto Tuition Commission Fee Total Payment Status
20210105-100105-0000 Beijing Institute of Technology ¥0.01 ¥0.00 ¥0.01 Unpaid

Check and pay

6. ZfTHAR—: MIEZ{T(By WeChat Pay)

mE WIEXM” , 2 “BAZAT” o Tick “M{E 31 and click “FAINZ T
(Confirm)”.
ARL &, Scan the QR code and pay.

2T
iJ§8S  20210105-100105-0000
TIAE S8 Tuition
*it&m ¥0.015T
{IEREF  JIANG YANSSHE , 20181000025
WSkl BBy

s

> THREETTRG ; TSRS S SR I B REE 88
> BTSSR 1T

> BITEREIRGSHTE ; MATER G ERTHUE
EF E 1S 23700120210105153705918313
@ AERshDA Hi%E S8 Tuition
@ s —mE =ieE ¥0.017%

E IFTEF  JIANG YANZSH |, 20181000025
v Al

B B
BERIRIESE HIAIN

11



38 Tuition

¥ 0 01 ERASER EREY Q

RS fRBIAY EEBT AR SZ{TERTh
¥0.01
IEREBTKE

¥0.01

7. AR BER1T—Mi#(By China Merchant Bank App)

EFFE “BERIT—MNR” , 8if “FAE” o Tick “4BE$R1T—MI&” and click
“FRINZ AT (Confirm)”.

FfiTE DEwas —Fm

297, WO | SR 95555 | S0

i§S  20210105-100106-0000

IEFET RS
23700120210105153305076816 ¥ O 3 0 1

SINE %38 Tuition Ao

TEE ¥0,017T

RS JIANG YANEEI , 20181000025 BRI, TR

e CTE tr £
LJ
a-a

AR,
7 SR B, EREATIEE
WS, AT TS,

) THRSEERG BTSRRI R
» BiTREERE ST ; T RR RAERTE .
» AR R N !

~ ! % AR 9 7/,

(EST —

0 @ EERT—E

@ nERGHER °

v A

IR AR HRTT(4364)

FIFHRIT APP, REHA—, AN LRI 4R, RESE BRI,
Open China Merchant Bank App and scan the QR code shown on the webpage.

Click “3ZBJ 34 and pay. )

12
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BEAF T REA &k WERE  RINER

g o E B O

BT R bedu gl 7R 28 HiAdtEr

o kEx  PEENMIEEELET! EHREXRE E

¥0.01

1558 |AZR —
SHEZ10RHEE L

s o s ° @

Al BERITIEAFR4364)
INEEEE mBite, mufEmE
A EENE FEFFERE
300,000.00 6.48% 15«
FEVEIENA E%!
-
BERAHE SEEFH MM
BT, RGHRTIRIBNS... SR ETEN .
= @) = &
BA #HE B &iE )
@ ﬁ\gissnﬁn AI_I._IHEiI;I-EI T, POROEFA— A | BESAALE ; 95555 | S mmiE ¥
¥0.01
pra=l L 23700120210105153905076816
{EERITISEH F(4364)
JEEE LA
20210105
iR~ (25

8. IfAR=: EBrFXZ{T(VISA/MASTER/ICB Card...)

T “AERIDIAMA” , mE “BRIAZ” o Tick “AEEXIHIAT and click
“FINZAT (Confirm)”.

13



]88  20210106-237001-2853375350-20181000025
FHIAE {3782 Accommodation Fees
¥0.015;

F1JIANG YANSSH | 20181000025

S
32l

> BRI RS
) THESLETIRG ; Wi SRS SRR RET
> BiTRREREISHT ; iR RRERITE

o @) FERITHS

[ EET

Q zmns—waE

v i

EBIRITF{EE . Fill in bank card information.

O % 039 | AIIRERIR

Beijing Institute of Technology

TETH &

— Tt —

~

D == 31 @ vsa
2R 2iEs
- -

BEARE

255 /
=

= FEEED 3 OET
~= P

Bk “FAT " et “SIEMTE” o Tick “FBIAfTFX(Confirm)” and click “3Z
B3 Fk(Pay)”.

i i B
© @i 833 , TEHXBERE
P ERES ERAME
EFERANX ~
ITEEMER

{¥75%8 Accommodation Fees, 2020-20215:6E 55241

it cny: ¥0.01

9. ¥fF5ERK (“Your payment successful”)

| | © Beijing Institute of Technolog: X @ applyiscbiteducn/netpay/bi X + s M

< C A %% | applyiscbit.edu.cn/netpay/bitPay/bCallback.do?tenant=2370018&tenantTradeNumber=20210105-100105-00008&tradeNumber=23700120210... ¥ e $

Your payment sucessfull wsem, #raskmismn:

14
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Payment completed

anin ® BBl vovveones wresmussme THEFEE |

Online payment

P e 1 FIE

I n Stru Cti o n -~ ~ Send purchase receipt
/\

L% E X E Stepd =t
BB TR P
v ] pos

[ PC terminal

S -t e p 1 ﬁi%?ﬁﬁﬁlﬂ = - = R

Login to Ixbx.net : warm

nnnnn - B ZIES

s s e o i International credit cards
with multilanguage support
www.Ixbx.net 9 /\
Enas

M SRR
v ' Ste p 3 Buy Insurance
= RiEME
PR SHRIER s e

Ste p . 2 Passport number

WSS
and verification code = — ——
- s
HEREM - £
Lo - ELE
L Eneas
R csems
= [ LT -
===
R RER #iFRS —
Choose Insurance Input new passport
package number here

(o) Memin  ms=sn2 400-810-5119

Unichina international
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Online payment
Instruction.

Lz (HEXE
BB BR IR

Step. 1

R 41
Scan the QR Code

Step.2

HWAIFER SIS
Passport number
and verification code

FH

Mobile terminal

Step.o

BEET

IBEFARIRAN BAHREESFSH i
EERT

BAEAER(LUPRSHRE S EREER

X (RB PRE R IZRE A S R R REM (www.xbx.net)
Kindly Remind:

You have finished the insurance purchase. Your service
card number is , please save it for later
use.

You can log in to our website(by your passport number
or service card number) to check your insurance
durations and other details.

Related Insurance liability and claim instructions can be
viewed on Ixbx.net

s THETWE

Rz GG )

HRFERTFEIE
Send purchase receipt

g X2 BB

Unichina international

Step.3

o
Click to purchase

e wrms

T EYE (ZFRRENERRSL)

HREM:
PHEH:

R

RS BEH

EEome @ On=RE

HREFEHAMRIGRIEABT R RIREE
BT Dk

By checking this box,
| acknowledge all the conditions

T—5

RET—%

Clicking to continue

fREGHAEL ST B B oW, R2EME?

@&

ik RIS HAPR
Confirm the insurance period
to purchase

iR 55 3 5 A ik

Customer Service

N
Step4d

e IRER

Choose Insurance package

2REsR

=i —
FEERREE AL
ra W

w2 i

400-810-5113
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ARARBEFRHERE—SMHAEKS . FFi@ EWKSMEFHE, £—5%
WIEKSATERRACEESE—SMAEN RS (WELD . EFRKSATE
AR 177 (BRSP4 BRI, BT BB AR T LAY &% Email o

RTFHRE—SIHALE REEE

2351

MARARFEEPEKRMEHFIS . BIEMRITF (ALE) , FNSHT
FEUIIERD, RERA T YR, RITRAMIEHEFT IS EMIKS FTE.

—\ BUEG— B AEK S H I BERFER K-S -

1. ERANSEEEAElogin.bitedu.cn, mir “SEMECE” , MAFSHEILS.
HZ, IEHS, MAWIFRFSET—% (ZE2)

# 2
B{ME+S

FNRANBE/FETE

BEXED XRS)YE
K2

19



2. MIANPEXMFNS, S “ZXEWUESE” , MWAREWEIEIERLH
s T—% (wnE3)
Fe

SR

K3

3. HIAIEbitedu.cn/EEBRMEMalK S, mfF “AFEWUERE” , HWIARWEIR
WIrmASET—F. (EHarEihd) (GnE4)

B, Fp it

SIED

K4

4. WETR (AES) , ZEBAG—SHINE. _ERKSMEREHEE
B, 2EH—5UAE. ERKSFBRFERED AT LR IRIZ L.

=5
IR

K5
5. Gi—HMAMEM S BUETR, LEMKS B FERFEF BT .

. EMIKSIEME:

AR, iRE . BFAEEH ERKSHRIRIMNNLE R IR SR E A E
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=\ E¥GE—SHAIEERE
1. APEFloginbiteducn fifi “EICHE" (AE13)

KSER

XFHR—SHIAE REESE

K13
2. R “BEFNESEE” (E14)

BEFNEET B faE R

fEFER EBESRER FHSHNERERIERS L2

K14
3. MIAFERITS. BRFVHMAIEIED (nE15)

RIEB | BER+HXZ QBWINC

v WE

K15
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4. WARWEIMIERS, FixEHERS (NE6) .

22/ TE/ARKS
ERFN
FED
EOWIA
LSS
v WRE
K16

5. MASZHIAFRFINS, ARITEBREFNKE, BRHEHEIMEEERAR
L3 12BN TS EERKEIERS.

PO« A2 B B 7 AR o i -5 25 1

1. P& Rloginbitedu.cn MAFE—EWMAER P2 MEBEBEER (E17) , a0
APSIEGE—FMANEERFSRE=F IR E S —FHIAIEZERS.

kS 8%
&
TRBEER
3 | EAREE
X£FH—BHHAE SEEE
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Guide for Activating Central
Authentication Service Account

New students & staff should activate unified authentication account,
open internet, and email account. The Unified Authentication Account is
used for logging in unified authentication on-campus system (see Chart 1),
the internet account is for accessing to off-campus network, the email
account is to send and receive emails.

XFHR—SHIAE REESE

Chart 1

New students & staff should prepare Chinese mobile numbers,
WeChat ID, and bank cards (optional). The Chinese mobile number is
used for receiving verification codes, WeChat is used to scan the QR code,
and you can pay an internet fee after binding the band card with WeChat.

1. Activate unified authentication account and open email &
internet account.

1.1 Please use the browser to access login.bit.edu.cn, click " fift i3

7&", you should enter your information and click “T~—25" (next step)

(see Chart 2).
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Name
ID or Passport No.

Student Number

CAPTCHA CODE YAZXS]

Chart 2

1.2 Enter the Chinese mobile number and click “% 3% 5% 1E A5 (send
verification code), then enter the code that you received and click “ T~ —
7 (next step) (see Chart 3).

Mobile

Verify Code

Chart 3

1.3 Enter the email account without the bit.edu.cn suffix , click* & 1%
IGIERS” (for the system to send a verification code to your mobile) , then
enter the code that you received and click “ F—25" (next step) . (This
step can be skipped) ( see Chart 4)

E-mail

Verify Code

Chart 4

1.4 Set the password (see Chart 5). This is the initial password for
the Unified Authentication Account, internet account, and email account.
You can modify the passwords afterwards.
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Password TITTTY Y]

Password Confirm esccscee

Chart 5

1.5 Your unified authentication account has been activated, and your
email & internet account is now open.

2. Internet fee Top Up:

The basic internet fee is 10 yuan per month for undergraduate
students, postgraduate students, and international students, and 15yuan
per month for staff, within a 100G net flow threshold. After the 100G
threshold, the speed will be limited. Both upstream and downstream flow
will be counted in, so please pay attention to the data consumption that
download tools consume when uploading.

2.1 Log in http://nsc-mis.info.bit.edu.cn/selfServicePaid , (see Chart
0).

MBERTELZEBNBTERR

* HER ERKS/EEER,

* RESW|MB/NT 0.015T 3 50.05T2/E.
* ERRERE T EETMME.

* MAEEESERAKR 010-68914833,
* NERLEFRESHFRME

LRKS

IERS qazf

Chart 6
2.2 click“FaIAZ1 2% (Confirm the payment)(see Chart 7).
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MIDEREZ BN B TERS

R H AN RER
* LRKE:
* $8/18:
* APEE:

* gmew  JG(RMB)

Chart 7

2.3 Select the payment method and scan the QR code with the
corresponding APP (see Chart 8). Please do not scan the QR code in the

figure below. The QR code will be generated automatically each time you
recharge.

Z{$iTe

iTHE  30300120210825152147917185
FANE BRERRE

xfigt ¥ JT

A~

R RSEREARP
BERREIEBAIR

Chart 8

2.4 This top-up method is to prepay the fee in the E-wallet, and you
need to transfer the payment into the internet account. Please access

10.0.0.55 and click B AR 85 (Self-service)(see Chart 9).

Chart 9
30



2.5 Log in with your internet account and password (see Chart 10).

25
WS )
=B
EEANT ] ’;‘l‘I"
Chart 10

2.6 Click” /= @& 7t 1B (Product recharge), enter the amount and
transfer the money from E-wallet to the internet account (see Chart 11
Chart 12). If the fee inside the account is not enough, you need to transfer
money from your E-wallet to your account again to access the off-campus
network.

AEN BW
2 BFPER 2>
L APPSR
= B3R
0 #s
Chart 11
ABER - FRRE
uEaRE
S
BFHE 0.00
&
28
[ vo ] v | o | v |
.
#R HERSFRANEENShE
Chart 12
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3. Modify the password of unified authentication account:

3.1 Log in“login.bit.edu.cn” and click “ =12 % 5 “ ( forget the
password) (see Chart 13)

kS8R

XFHR—SHAE REEE

Chart 13

3.2 Click“ 18 1T F #l S 7 {& “(retrieve password via phone
number)(see Chart 14)

BEFNESER BdEE R

EFERE EESRE R ERHNEERERERS P.L 22k -

Chart 14

3.3 Enter the student/staff number, mobile number, and verification
code (see Chart 15).
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FE/T8/ARKB
ERFEN
EANZ C] QBWINC
Chart 15

3.4 Enter the received verification code and set a new password (see
Chart 16).

¥/ I8/ ARNKE

BREFN
HED
EBWA
RIEH
Chart 16

3.5 If your mobile number is not in the system and you cannot
retrieve the password, please go to Network Center Room 312 to modify
the mobile number with the student card and retrieve the password.

4. Modify the email and internet account passwords:

4.1 Please log in“login.bit.edu.cn” and enter the user’s name and
password of the Unified Authentication Account (see Chart 17). If you
forget the password, please refer to Part [l and retrieve it.
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KSER

&
TRRER
ERAGE
XFHR—SHAE REEE
Chart 17

4.2 If you have changed your mobile phone number, you can set a
new mobile phone number (see Chart 18).

MESHE  a—s6iAl/ LRKS B8, HhTEKFRSAZHENSRE,
BRFEHN  mwioFns

PREPFE ke

iCIR/ETE]  meiEes | IR LR AR FHLE S
HBEFHS HBEELPRICR, APUSES, BXUSH

B, WAE LR App P ERKRFHENFNS, BESULLFNS,

Chart 18

4.3 (see Chart 19) Click“E & 255" (reset the password), and then
you can reset the password of your email account.

e mEitn
. (E®)
=E2-d
* (E®) EEZE
Chart 19
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4.4 Enter the mobile number and click “ & X 3& F 5 “(send

verification code), enter the code you received, then click to new
password page(see Chart 20).

MRRENEERE, BNFEWASEREREF AR

$iFNS

AT S

Chart 20
4.5 Reset the password of the email account (see Chart 21).

fr RIS
HED
FEDWA
v WE
Chart 21

5. Instructions for wireless network

The campus wireless network in the student dormitory area
broadcasts two SSIDs (wireless network name). One is BIT-Web, which
is suitable for laptops. After connecting, you need to log in to the school
billing gateway (the balance must be greater than the monthly rent) to
access the Internet. The other is BIT-Mobile, which is mainly used for
handheld terminals such as mobile phones and pads. After connecting,
you can directly access the Internet by entering your internet account and
user name.
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AR EIRTES

Undergraduate Course Timetables Query

1. BRIBIT ARGIE— IR EF RS http:/ jxzxehall . bit. edu. cn

= nimcxf o o

Log into “Ehall of BIT University” (click the website listed above)

2. RiEEFR Login HMUTRE, FAS—FMAIEER, AR
ZAREFRURKRERZEZEBER, AaREZEEVIEER, £ TE
AMiEARRY 1o

Click “Login” and you should see the page listed below, please use
your Unified Identity Authentication account to log in, the username is
your ID card number and the password is your ID card password. If

you haven’t changed the default password yet, refer to the right

HEFFF R Chrome. 360 N|5az85 %)

(Chrome and 360 Browser are recommended for login)
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http://jxzxehall.bit.edu.cn/

@ H—BHAEES

[ 1820181076

%EE . ssssssssse
| ERERREERIRE
SoEE? RS

11689148

RE AT

3LREERRRR (R EifiRE
Click on “My schedule (Bachelor and Masters) ” to view your schedule

€ C A #%% | jxzxehall.bit.edu.cn/new/index.html

= atEmxxd =} Q 13495RES

e
B B (AH)  AemmE. B OBESEES

AHIEE B

AP

[T 0 @ M
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AR SRR IR
Guide for Undergraduate Course

Selection
1. BRIERRS
BEFEANOMUE Login entrance
address : http://xk.bit.edu.cn/xsxkapp/sys/xsxkapp/*default/index.do

KSNETIE) https://webvpn.bit.edu.cniZEFEVPN, BEH“AREXRRGE”. BFMK
SHGE—SHAERNFESEL.,
Off-campus access required : https://webvpn.bit.edu.cn. Connect to the VPN and look

for "Undergraduate Course Selection System". The login account is your Unified ID

number and password.

N

AL T £EN / i B
FapcimBH TR -
Internet Explorer

. 108 LA R, B8
AR (MiE) - 7 ) A s seoiiese
(thoEiEd, ) |
TENERED

Uy, POSHELN SR eg.

2021-01-08 10:00:00

R A E) S

2. IRIRAIRERE
The main explanation of the terminology in the previous section of the course

selection system.

2.1 IRRIIR AR

Name of course selection rounds

HIREXBIBERS PN ERIHEIT, —RB=1WE. Hf, E-—MNEIABE.
BB RAFEITEEZFHLE R A BRIZREMN.

Course selection rounds refer to the fact that course selection will be carried out in
stages, there are generally 3 stages. the first stage is divided into two rounds.

The specific time can be found in the official notice of course selection issued by the
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https://webvpn.bit.edu.cn.

Center for Teaching Operations and Examination Services.

| 2o@v-on-07

(D00

MEwaR] (3E)
(@) 2021.mn-08
10:00:00

(@) 2021-01-08

1 Cee00

MR (amiE)
(@) 20210000

1 CeDi-00

2.2 EIRER
Course Selection Mode
ERBEN B IETIEFIEIE

The course selection mode includes pre-selection and positive selection.

oJEEoTiE

2027-01-08 10:00:00

k. RERERBPERIRAED, BREREMERERPFE.

IEi%k: £BEES, EREIED.

Pre-selection: The students will be selected when the courses are not over capacity,
and the students will be selected by lottery when the courses are over capacity.

Regular selection: first-come, first-served, the course is selected.

3. I IRIRIE

3.1 BRAGREWTREIE, S& [ FHER | #TER. ERATHEERIRE
hiBE|E)E, WEEARE NnE LA .

After logging into the system as shown in the example below, click "Start Course
Selection" to select a course. If you encounter any problems before or during the

course selection process, you can check the FAQ at the bottom of this page.
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MELIRT (i) e

s 000 x 20 49 4 8 om

Wt (%)
s eTeTR

2021-01-07 08:00:00 2021-01-08 10:00:00

3.2 FHERER

Interface description.

— AIEEER
REEE

=3
Wisedu 1""! voreits FRERHEFIIER B R AR W SRS

AF=R: R v IRCH -HEE- - BN - w RS S v AR

o

EwE

R 15 MR 14T 0l 1 LT

AMCENWEEED SERESRNMSE 450N
[

EF i

o= e

4. RGHEFIRIEAE T IREIRIRE

the system recommended courses and physical education class selection operation.

TRERAZHEFM, STHR1E, RAZTEVEAMBRES, RI\LIREAR. BYE,
,\\\T_er:L:m_.\lE T=F °

EE: LiREE, SRR RAE, HERAMELREE, ek, EESE
AIRIERHE

If the course has multiple classes, click on the course, expand to view the available
program information, and select according to the class week, time, and location.

Note: The class time and location may not be displayed in full, please mouse over the
class time and location to view the complete course schedule.
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-l .

[ 1] _-Nan FHEWED L & Fo gl el
100091224 WEE S 2 fas a2 T 1 be.y 3 JAEER 2
= STEHAMOEIRRE | LSA R R R
e

‘Iak?i, .a_\ attention to the cours

s here so that you 1. mdleEiiied , HE

selection inst
do.mot fail to meet the course tion HRIERTEEEIIRA, 1
137 A _.--"‘“’"EQ irements and take the wrong course Click the Ezpand
button to bring up
- " " all the teaching
3, BT EE EHL R class cards of the
I, TENMBRAESESE 2. FFIT R R E S8 DiFERE, , SIRA GRRsr s
BE,  Click on the '8 %WE HEE, l%‘ﬂé'gﬁfiﬁ;’éﬁ_g
_]1“ space of the card to %ﬁo The class card contains information
ring on class schedule, capacity, number of
gelcct ion option, the pre— enrolled students, speeial requirements for
selection stage must fill class selection, etc. Please check the
in the voluntary level of information about the course first before vou
the course selection. SELlSC1 & class

4.1 PNiERARRZETEIRIREE.
Operation of public/extended English course selection.
PNIERERTEABFTNRE R R\BEZMUES, EFHELIRZAF.

Operation of public/extended English course selection. The public course selection
page is displayed as a list of classes. According to the class information, you can
select the corresponding course.

Lohes a2 HER W SRR
TRRT PREF cibee L= ESAn L * B, L
v
=mze BRE LUREANT2EIG o s o L

== TEMEOMGEIRGEE  LARIATIER - : v
ERiEFRIRPay attention to the &b & 3

sepssr  COUrse seleg =dnstructions heme

so that you do not fail to meet the

P ] :;11:;-:}-;el;it;:iafjcijzzneme1ts and 1 $$§£$§H | BAMSEEET | BUER
- RREEER, 1. Click the
bring up the course
selection options. The pre—selection
stage must be filled in with the
course selection volunteer leyel.

Lt L RESTET  SUEEES IHE & (SR T R

42 REEFREMFFRERKGE, RERSERER, fEFRL “B&E”
BAFATHITRIR. ARFRRRENE [BEEE—AER (B8 1 GuEMED
& [BERIEE—CERIRIZE] (EEME) FIRiE. V. After the successful selection
of system recommended courses and physical education courses, the status of the
courses shows that they have been selected, click the "Withdraw" button on the card
to withdraw from the courses. Withdrawal from public courses must be made in

[Selected Volunteers - Public Courses (Selected)] (pre-selection stage) or [Selected
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Courses - Selected Courses] (positive selection stage).

v BEEE: _mmE. v SECR: mmE o SEE. _mmm

IR ¢ RS IR

050151 I:I BRI R 2 PITRRE ik

TEH: B

(o1- e (02-HER 7RO HEDHEE, TEE
EERFMEEEREFE
1-20/8 8575 1-27 #5511 1-14F) E837% 3-47 #3511
AHERE]TIRIE (-
CiEfE  BzAF
Bes/aes #% HER 25 BX  mEen  EF
050151{01] i R 5 wx8  Ren -
S1(2H) B 1-20/ 287 1-24 BN 235 LA Az 7]

4.3 IRIBRFFTHABNTERBE RGN . KAERERZF, BYEER
iE— LB F RS (http://jxzxehall.bitedu.cn) HEF [FHAIER (K#H) 1,
UHERZRRERMIFRBR, URBTRIERAMFE.

after the course selection is completed and confirmed, you can exit the system. After
the course selection is finished, it is recommended to check [My Class Schedule (this
study)] in the integrated teaching system (http://jxzxehall.bit.edu.cn) to determine the
final course selection result and course transfer so as not to miss the course

arrangement and adjustment.

M 2 F S &

Ad B

e

@

SE Al ,
~ SCHIR BaEE R

5. IR IRBINE R FRFEITEESHOMEMAXRSHEEITEE
Zhua Ml http://jxzx. bit. edu. cn

Please pay attention to the website and public number of the Center for Teaching,

Learning, Operation and Examination Services for course selection notices
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The website of the Center for Teaching, Learning, Operations and Testing is

http://jxzx.bit.edu.cn

ARSER: LBEHFEH L
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AR ERGEN

Undergraduate Course Scores Query

1. BRAFBAZ—HURFZTES jwms.bitedu.cn RIMFEFFH
A webvpn.bit.edu.cn

Log in into the Teaching Integrated Platform at jwms.bit.edu.cn, and for
off-campus students, please use the link webvpn.bit.edu.cn

wwmas20181076) @l 0 | B
L S ERY T

BELING INSTITUTE OF TECHNOLOGY

L] BROAE SRR ianEE TR

Copyright (C) MRERSER A REMLE 2003-2013 All Rights Reserved HICP #&120100718

2. R IRIERR G E AR IR
Click on the Course Score Query tab.

=@ » BHIRRE » FIEREER

FigE: | ---ER-- v
R -
2024-2025-2
mEapy. | 2024-2025-1
2023-2024-2
Bt |2023-2024-1
2022-2023-2
2022-2023-1
2021-2022-2
2021-2022-1
2020-2021-2
2020-2021-1
2019-2020-2
2019-2020-1
| 2018-2019-2 ¢
Copyright (C) FRREERIEEREEMAE 2003-2 2018-2019-1 £120100712
2017-2018-2
2017-2018-1
2016-2017-2
2016-2017-1

2015-2016-2 X
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3. RBFFIRETE BTN R B F BAS BN IE M IR 12 & FRX 5T 48
Then select the semester corresponding to the start time of the course

or directly enter the correct course name to view the scores.
um » BidRE » FEMSENA » BiRTE

Baals: FEE [2019-20202) BRETH: 1105 ST 136
e . - i . . mEmoR
= e BEAS L mE mERR TH ST SN SEst BEEG AR iR |
5 ;
5
B
=z
1 2019-20202 100071002 w87 3 | 4 ; = s FeEm 2 mEsw
= :
i
it
=1
2
©e
" Eer ) i
2 2019-2020-2 100071005 g 82 & 48 = E=ron e TUEMEE =2 R T
=
=5h
Lis
i®
it
=
3 2019-2020-2 100071013 ; 83 35 56 Ei% = e SUERSE = A
#
&
]
=l
B
4 2019-2020-2 100072103 Z 87 3 48 Ez% £ e TR = RS
5
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FRXAPPTEFMESFE

Apps Download and Learning Portal

1. it3E

it P42 ## Android iOS Windows MacZ & P, LA 3T KB Webim ILEE = X ik
i.bit.edu. ATBAENcabitedu.cn NE, F i APPEF F FH B i ba 22 3T FF (i0S
18 A Safari;X| 52 28)

iBIT

iBIT provides clients such as Android, i0S, Windows, and Mac. The Web client BIT
Cloud website is 1.bit.edu. You can go to ca.bit.edu.cn to download the mobile APP. It
must be opened with the mobile phone’s default browser (For example, i0OS uses

Safari browser).

T LEXYF 5 Fmhe mRE e

BEVJING INSTITUTEOF TECHNOLOGY

Hbr .

B

| I M
icrosoft
FEE u

- BEARERNELAL

Geit syt
HEEEETE ERRY | ReBE | —RTH
TR .y
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i1t

N
Uk/ HEEMACHR HEWindows I

TE =

& FZIR

. FNSHEANEEERERBFEMAEETMPOBENFIS, SHEEAER
my.bitedu.cnB Y (BRFHNSHIFEFF2NNBETHApp. H, BRHENFINSHSH
B 0ORBEIERS, ERVEREER) -

2. iPhone. iPadFl PEZEF#EApp Store 1% R FH R % iTunes Store, FIL 515 {F A Safari
NEERITHAE, FAREEEIAMERR. MEEmaigididtiEApp, FEER App Store
A“EBMm R ERHFRE.

3. REFTHE, FTFApp, HENERTTE, ARZENAERNFNSHE. IZFHSELR
IS ETET, EREBEERT; WARIMITEE], FASEOEMKS H#HITEM, B
ITER,

4. MFNEARIFETAE AR, lSE TEE TENA LBy, VESaid
WEFLRBT XS, WAIUERE -ENES FRERIL.

® Important Notice

1. For mobile phone number verification, please use your phone number bound to the
school’s electronic identity verification and registration center. You can log in to my.bit.edu.cn to
change the number (after changing your mobile phone number, please wait for 2 hours before
downloading the App. In addition, every day, The phone number can receive up to 10 verification
codes; please use them appropriately).

2. iPhone and iPad users need to first search and install the iTunes Store in the App Store.
After scanning the QR code, use the Safari browser to open the page and the redemption code to
authenticate the installation. If you have already redeemed the iBeili App, please find it in the
"Purchased Items" in the Apple App Store to install it.

3. After the installation is complete, launch the App and enter the login page. The user name
is the authenticated mobile phone number. If the mobile phone number has already been registered
with DingTalk, you can log in with the original password; if you have not registered with
DingTalk, you need to click "Register Account" to register before logging in.

4. If you are not in the "Beijing Institute of Technology" organization after entering, you can
click on "Workbench" at the upper left part of the page to switch the current company to "Beijing
Institute of Technology," or you can switch the main company by going to "Settings"-"My

Information".
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FRIEBE 4 K FLE F A
“BZEhF”
‘Study in China Assistant’ APP

21 “BEMF BT EH XL E (Download and installation of "Study Abroad
Assistant")

PRGN TBFRF N THARE (E 1D
(Scan the QR code to download and 1nstall "Study Abroad Assistant" (Figure 1))

' Account Sign In
User Name/Email:

News List Mobile App: Study In China Assistant EPBhF
JPT—
— W  Android
Application Fiing Periods
&€ iPhone

EirF+E2RRS T

Orfernational Stucert THanagemont Scruice Plaifoem




23 HANMPERIIE (Enter the account login page)

2.3.1 FEMNEFEHUE#H N (Manually enter the login address)

BMABRKAIAFE B FHblE htp:/apply.isc.bit.edu.cn, FHENMKFAEFRTIE. (U0
3)
Input to enter the account login page. (Figure 3)

K3
2.3.2 FETHERS# N ( Scan the QR code)

EERARMFESRFIE 40, ZEAKFERRI@E. (G0E 4. 5)
(Scan the QR code of the student login interface directly to enter the account login
page. (Figure 4, 5)
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2.4 FFMKF (Login account)

WAMTURR SR A FEBERAFRBMERRARERRS, ENFEERBERN
H. (WE 6) (WMREMKS, EILETMAFATIEEBITEM, FIH 1; 40
RICBEESKSHEBE, FTBRITREZERSEHK,, FIH 2)

Enter the login user name and password at the web version of the system and then log
into the system to enter the student information binding page. (Figure 6) (If you don’t
have an account, you can register yourself through the "Registered User" function, see
Appendix 1 for details; if you forget your password or your account is locked, you can

retrieve the password yourself to unlock the account, see Appendix 2 for details)
0 © Wiz d94% 9:41
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K 6
2.5 HEFE{EE (Binding student information)

BEREE, BRERMAEEE” (E 7) , MREKFAERIFILRE, s
ERGHFEEIR, SEFEEREENRMEE”, BATERZFEREEM
48 (AnER) ;

After logging in successfully, please click "Add Bound Student" (Figure 7). If the
account has an application record, the "List of Students To Be Bound" will be
displayed. Click "Add Bound" behind the student information to complete this

Binding of student information (Figure 8)
0O W2 496% 10:24
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MREEREBELE, RESEFUIFHESERENFEEE (FTESHIER
SHES”, «HEREMERE) (WE 9 ; MRZKFAZAIEZBEEN T
MBELFSER, WAEZRSTHERFI APP?. (AIE 10)

If there is no application record, the system will directly ask the student to fill in the
student information to be bound (the "application number" or "student ID", "date of
birth" and "nationality" are required) (Figure 9); if the account has been previously

bound through the web version, you can directly click "Bind to Mobile APP". (Figure
10)
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2.6 48 FH1 APP (Binding mobile app)

MPNFIERAEERG, Bt BERFN APP” (E 11) , “BEH
FERRE, IHANZBINARE (WE 12) (After the study information of the
account is bound correctly, click "Bind to Mobile APP" (Figure 11), and after the
"Study Abroad Assistant" restarts, you can enter the application interface (Figure 12))
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Mf 1 FfBM— Appendix 1 Account Registration
MRLHEERK,, EaEEMAA (@ ¢HE 1D,
fa, REBREIE"EANRFAEMITIE. G0 MHE 2)

If you do not have a login account, please click "Registered User" (as shown in
(attached) Figure 1), read the "Registration Agreement" carefully, and click "I Agree"
to enter the user registration page. (As (attached) Figure 2)

B REEMRL

¢ e
BBl A SRIlE/I hereby affirm that:
1)Lk NETAMBWE.

KRSETRER, AffddARE,
All information and materials provided are factually true
and correct. | understand that | may be subject to a range of
possible ipl y actions,
revocatlon or expulsion, should the Information I've certified
be false.
2)EENin, BFPECELRNHE, FUABECAREPEHSERST
8, SEAREFIJHTHTEED;
During my stay in China, | shall abide by the laws and
decrees of the Chi qt and will not
in any activities which are deemed to be adverse to the

social order in China and are Inappropriate to the capacity
as a student;

0 @ w5 2.4 94% 9:40
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| p 4G Z kS
Arg: A& /Email
=
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EMAP

LB b

3)EFmE,

it

During my s!udy in China, | |ha|| observe the rules and
regulations of the university, and will concentrate on my
studies and researches, and will follow the teaching
programs provided by the university.

i

(> KBl 1 (e KB 2
BEFRFEIMERRE, sE4R3Z” (I HHE 3) , Ra<RTE, ARES

Eﬂﬂﬁklﬂo MRAPIMAKDY, RESREREEITERMHEZCERA (10 (M)
4) ; MRAFEMRKI, RESBREMIFERE (0 (M) B 5D
After filling in the user registration information, click "Submit" (as shown in (attached)
Figure 3), the system will prompt you whether the user registration is successful. If
the user registration is successful, the system will prompt you to log in to the mailbox
to activate the user (as shown in (attached) Figure 4); if the user registration is
unsuccessful, the system will display the failure reason (as (attached) Figure 5).
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R FEMBRINHEREFEHEKRS (0 (MHE 6) /&, KFPRIRIER“BFHF”
After the user has successfully registered and logged into the mailbox to activate the
account (as shown in (attached) Figure 6), the account can be logged into the "Study
Abroad Assistant")
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sstem for International Students

EFRARAODNRSRS . WISEER TN FEaP JERNTREeS, O mHEooed

You have siready registered

Please dick the link to actiyafe un- -

For more information, please login on the system.
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Appendix 2 Password Retrieval (or account unlocking ))

NREZEIBAKF, BEFERGIET (HBBERMERAPEDE) , TlSRE
“PREIFE? SRRHIM/E? "HEITIKPERA R (R0 #24E (@ HE 7) af
you have an account before, but the password is forgotten (or the user is prompted to
be locked when logging in), you can click "Retrieve password? Or unlock account?"

to retrieve (unlock) the account password (see (attached) Figure 7))
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MARPZ (8 Email) FIIEIERE, md<ig3r”, BRI EEGERZHE LXK
FEMBTRIERFES (0 (MHE 8. 9)

Enter the user name (or Email) and verification code, and click "Submit" to send the
reset password to the mailbox when the account was registered (see (attached) Figure
8,9)
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3. &ZE (Lexue)

FENMR: RER—HRIUBIRAERNIRIEZETLES, HERTEETHEN
RIEAIR M, FHIERZMEXRIEN, E& EHFHE, HRBITSBHFERFELD
ERFTFENNEHEARZENFE S, UREEZXTEHEE, FhiREHE
BEM

About Lexue: Lexue is a platform used to access different courses and  their
resources at BIT, it’s usually used by students to download the materials used for their
classes and to turn in homework. During online courses, teachers will also post
recorded lessons on Lexue’s virtual classroom platform that students can access. It is
also used for testing purposes, such as downloading the exam, and accessing the
examination integrity commitment letter.

FER—FBKSZERBERERSE hitp:/lexue.bit.edu.cn/
Use the Unified Identification username and password to log into Lexue

ERSMERRERAENIRIER RS TRERRE
Enter the corresponding course name into the search bar (as shown in the picture
above) and click search to look for your class
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http://lexue.bit.edu.cn/
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Search within Everywhere you can access =

» ITiEEE

HPRESH O FRCHFR.

Al Course content Courses Users
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s TRER - 55
SR FETOESR - ERES M - R TEE - S5

v TR

BEXTHETHER - HRERE L EER

EFRNRIEURRRZ MR RFHE, HHEEN 402 IMHE N AT RER
HITIEIR

Choose the corresponding class and teacher, if there is a password required please
ask the course’s teacher

BETEEN 5%

FRdg= 1 BE RETEER =X/ EEER
yrinSvinlil

T REFTEEM BLs

S TREEMFRISE.

EOEAIRE, SETHHRNRIE”
To browse through the courses that you have enrolled in on Lexue, click “My Courses”
as shown below
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FANRE
v YEETNS (H) 2021

w2

FRIERE

EFANRESTENEEH AT THIANAFAMNIIREUREEHER
fEdl, R FASZE HEAZ AHRAHER, MRARRXZ BHZEIR3E, M IE
WETZ Il PRSI FORL, %%HI'],HH?E%Z%EJZZT!

Choose the class that you would like to see, from here you can  access and
download the materials used for this week’s class, you can also turn in your
homework. Homework should be turned in before the deadline, if submitted after the
deadline, the teacher will not receive your work and points will be deducted
accordingly, please note that it will affect you final grade!
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4. FiE MOOC

FEXF MOOC B—1MRMOTFRENFE, ENRFFENTREEZEMESE,
BALZIMEZHEZEACHERRIELME MOOC EHARFES], —fREL
TiIRIEF MOOC RARIEA—FRTHHEEIFE, MRREFEXNZIPHIR
BRARFEPEER, REATLIE MOOC AT H—HIREEHITES,

F i 75 Se 25 48 2R https://www.icourse163.org/

AT N EFHimiERRE, BmRES FHlintERE

MOOC

MOOC is another platform that is similar to Lexue, except that it has more diverse
resources compared to Lexue, some teachers will put their pre-recorded premium
classes on MOOC for students to study. Usually during in-person classes, MOOC is a
supplementary way to study a course, if you feel that your teacher ’s way of teaching
is not a good fit for you, you can look up the same course in MOOC and study that
way as well.

To access MOOC on computers, search up https://www.icourse163.org/ in a browser
The instructions below are for using MOOC on your phone, it does not matter
whether you use a computer or a phone to access MOOC, the information is the same.

4 0 EMEERE LS MAFEWM BIFFHRER g4 /20878 o
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Management Regulations for BIT
International Undergraduate Student Status

Chapter I General Provisions

Article 1 In order to standardize the management of international
undergraduate students status from Beijing Institute of Technology (hereafter
referred to as the school), improve the international talent cultivation system and
enhance the quality of education, in accordance with the "Law of the People's
Republic of China on the Administration of the Entry and Exit of Foreigners",
"Administrative Measures for the Enrollment and Education of International
Students in Schools" (Order No. 42 of the Ministry of Education, Ministry of
Foreign Affairs and Ministry of Public Security), "Quality Standards for
International Students in Higher Education (for Trial Implementation)" (No. 50 of
the Education and Foreign Affairs [2018]) and other laws and regulations, with
reference to "Undergraduate Management Regulations of Beijing Institute of
Technology" (School Order No. 133), "Undergraduate Status Management
Regulations of Beijing Institute of Technology" and other related content,
combined with the actual situation, these measures are formulated.

Article 2 The international undergraduate students in China (hereinafter
referred to as students) mentioned in these Measures refer to BIT international
undergraduate students without Chinese nationality according to the Nationality
Law of the People's Republic of China.

Chapter II Admission and Registration

Article 3 In accordance with the relevant regulations of the country for
enrolling international students, freshmen admitted by the school should hold the
"Beijing Institute of Technology Admission Notice", an ordinary passport, an X1
visa issued by foreign visa authorities, or a study residence permit issued by a
public security agency and other certificates materials, come to school on the
indicated date to complete enrollment, payment, and other admission procedures.
Those who are unable to register on time for some reason must apply to the
International Student Center of the school in advance, and admission can be
postponed only after approval. Generally, the application delay time should not

66



exceed two weeks. Those who have not applied for leave or overstayed their leave
are considered to have given up their enrollment qualifications except for
legitimate reasons such as force majeure.

Article 4 The school conducts a preliminary review of the enrollment
qualifications of first-year students at the time of registration. Those who pass the
review will go through the admission procedures and register their student status; if
the review finds that the student's personal materials are inconsistent with the
actual situation of the student, or other circumstances violate the country’s relevant
regulations , the enrollment qualification will be canceled.

Article 5 Upon admission, first-year students should go to a designated
medical institution for a physical examination within the specified time. Those
who fail to meet the medical examination requirements for a visa or residence
permit in China due to their physical and mental condition, or fail to meet the
medical examination qualifications of our school, will be disqualified from
enrollment.

Article 6 Newcomers who are found to be ill during the physical examination
and observation period should immediately go to a general hospital or specialist
hospital designated by the school as Grade A or above for diagnosis and treatment.
If one is certified not fit for study at school but can meet the entrance physical
examination standard within one year after treatment, registration will not be
granted temporarily, and the hospital will issue a certificate of fitness. After the
approval of the International Student Center in collaboration with the Academic
Affairs Department and the College of Specialized Studies, the students can retain
their enrollment status for one year. The afore’captioned students should leave the
school within the specified period, to avoid cancellation of their reservation.

First-year students who request to retain their admission qualifications due to
other reasons must submit relevant certification materials. The applicants must
apply for admission, and the college/academy will review them. Upon approval of
the school, they can retain their admission qualifications for one year.

First-year students do not have student status during the period of retention of
enrollment qualifications. Students who retain their admission qualifications must
apply for admission before enrolling new students in the next academic year.
Students who retain their enrollment qualifications due to illness should hold a
certificate from a general hospital or specialist hospital of Grade A and above in
China. If the school hospital has rechecked and meets the entrance physical
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examination standard, they can be treated as freshmen and re-enter the enrollment
procedures. Those who fail to meet the enrollment physical examination standards
or fail to go through the enrollment procedures within the time limit and have no
legitimate reasons such as a delay due to force majeure shall have given up the
enrollment qualification.

Article 7 At the beginning of each semester, students should register and
confirm their academic status according to the time specified by the school.
Students must pay all tuition, insurance, and accommodation fees for the year in
the first term of each academic year before registering. Students who are not
registered in accordance with the requirements are not allowed to participate in all
teaching activities of the school. Students who cannot register on time for any
reason must apply for leave of absence or deferment of registration. Students who
have not applied for leave of absence or whose leave of absence has not been
approved for more than two consecutive weeks will be deemed to have abandoned
their school registration and will be treated as having automatically withdrawn
from school.

Chapter III School System and Length of Schooling

Article 8 With reference to relevant national regulations, the length of the
undergraduate majors (study time at school) is generally four years. Students can
complete their studies in stages, but they cannot exceed the maximum length of
study (including suspension) set by the school. The maximum length of study is
the length of schooling plus two years, and the time is calculated from the day the
student enters the school.

Article 9 International students from countries (regions) that implement
compulsory military service will be handled in accordance with the "Notice on
Matters Relating to the Retention of International Students for Military Service "
(No. 449 [2005] by the Department of Education and Foreign Affairs). The number
of years of retention of student status is not included in the maximum length of
study.

Chapter IV Discipline and Attendance
Article 10 Attendance is an important part of students' academic performance
evaluation. Each teaching unit is responsible for recording student attendance,
issuing attendance reports, and promptly reporting irregular attendance to the
International Students Center .
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Article 11 Students must abide by the school's discipline and attend the
teaching program and all activities arranged and organized by the school on time.
The scope of attendance includes classes, experiments, internships, examinations,
inspections, and group activities arranged by the school. Students who are unable
to attend classes for any reason must take a leave of absence. Anyone absent from
class without leave or approval will be punished as absenteeism and will be
criticized or disciplined according to the number of hours missed and the
seriousness of the case.

Article 12 Students will be released according to the legal holidays in China
and the summer and winter vacations determined by the school.

Chapter V Assessment and Record of Achievements

Article 13 Students should select courses in accordance with the education
plan and participate in the study and assessment of selected compulsory courses,
elective courses, and practical teaching sessions (such as internships, experiments,
curriculum design, graduation design, or thesis, etc.).

The assessment method is divided into examination and inspection. In
principle, the courses assessed by examination must pass the exam and combine
the process to  assess the results comprehensively, and the courses assessed by the
inspection method can be assessed without organizing examinations.

Those who pass the exam will receive the required credits. The assessment
results and credits are recorded in the student record sheet, filed in the student's
academic record and personal file.

Article 14 Those who fail the examination should apply for a retake, make-up
examination, or re-examination.

Article 15 Students who have completed the required courses of the school
year will be promoted after passing the examination results. If a student applies for
downgrading or the college/academy deems it should be downgraded, it shall be
reviewed by the college/academy, reported to the Academic Affairs Department
for the record, and included in the next year of study. Courses that have already
earned credits can not be retaken for those included in the next year of learners.

Article 16 The school encourages, supports, and guides students to participate
in social practice, innovation, and entrepreneurship activities and establish records
of related activities. Students participating in activities such as innovation and
entrepreneurship, social practice, publishing papers, obtaining patent authorization,
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and other experiences and achievements related to professional learning and
academic requirements can be converted into credits and recorded into academic
grades.

Article 17 For students participating in exchange studies at home and abroad,
the grades obtained during the exchange period will be recognized in accordance
with the relevant regulations of the school.

Article 18 The school keeps authentic and complete records, strictly manages
students' academic results and academic records issues students' academic results
and marks those obtained through retake, make-up examination, or re-examination.

Students must strictly abide by the code of conduct for the examination. They
should neither abscond from the examination nor cheat. Students absconding
examinations will be awarded a "0" for the course. Anyone who seriously violates
the assessment rules or cheats will be given a "null" grade for the course and will
be awarded a "0" in the calculation of the grade and will be given the appropriate
disciplinary action depending on the circumstances of the breach or cheating. If a
warning, serious warning, demerit, or probation is given, the student may be
allowed to retake, make-up examination, or re-examination the course after good
behavior.

Article 19 Students are expected to attend the activities specified in the
educational program on time. If they are unable to attend on time, they should
request and obtain prior approval for absence. Unexcused absences will be subject
to criticism and education in accordance with the relevant school regulations, and
in serious cases, appropriate disciplinary action will be taken.

Article 20 The school intensively conducts integrity education for students,
records the integrity information of students in their studies, conducts, and other
aspects appropriately, and establishes a restraint and punishment mechanism for
untrustworthy behavior. For serious dishonesty behaviors, corresponding
disciplinary sanctions will be given, and for those who violate academic integrity,
restrictions will be imposed on the degree, academic title, and honors they can
obtain.

Chapter VI Major Confirmation, Major Transfer and Transfer
Article 21 For students admitted by major categories, according to the
characteristics of the disciplines, the school will confirm the majors and determine
the professional direction of the students at the right time. In principle, according
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to the students' wishes, the students' majors will be confirmed in accordance with
the publicly announced professional selection methods.

Article 22 Students interested in and specializing in other majors during their
studies can apply to transfer majors.

Article 23 In principle, Chinese government scholarship students are not
allowed to change their majors, transfer, or extend their study period after entering
the school. Those who need to change their majors, transfer schools, or extend the
study period under special circumstances must apply to the International Student
Center and report to the China Scholarship Council for approval. Those who
change their majors, transfer schools, or extend their study period without approval
will be disqualified from the scholarship.

Article 24 The transfer of students shall be submitted by the applicant in
person, explaining the reasons approved by the school and the school to be
transferred, the transferring school is responsible for reviewing the transfer
conditions and related certificates, and the transfer procedures can be handled with
the approval of the transferring school. After transferring, students should go
through the procedures for changing visas and residence permits as required.

Chapter VIl Academic Warning

Article 25 Students who have one of the following situations in the learning
process will be given academic warnings:

(1) Those who have not earned 1/3 or more of the required number of
credits for the semester in one semester;

(2) The accumulated credits for failed courses amounted to 10-30
(excluding) credits. Among them, 10-20 (excluding) credits are classified as
yellow flags; 20-30 (excluding) credits are classified as red flags.

Article 26 The implementation of the academic warning work is jointly
participated by the International Student Center and the student's college.
According to the list issued by the Academic Affairs Office, the academic warning
and specific information will be notified to the students in the first week of each
semester.

Chapter VIl Demotion
Article 27 Students should be demoted within the maximum length of study.
Article 28 The processing time for demotion is at the beginning of each

semester.
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Article 29 Students who have received an academic warning but do not meet
the criteria for withdrawal can submit a written application for demotion to the
International Student Center and their college. After approval by the supervisor
and the school, the student can be demoted.

Article 30 After a student has been demoted, the credits originally earned
remain valid, and the related courses can be exempted.

Article 31 For students who apply for demotion, if their major is not enrolled
continuously, they can transfer to a similar major with the same academic program,
as appropriate.

Article 32 Students who are in the graduation semester are not allowed to be
demoted.

Chapter IX Suspend and Return to School

Article 33 Students who need to suspend their studies due to health reasons
can apply for suspension. The suspension period is based on one academic year.
The suspension period is included in the maximum length of study, and the total
amount of suspension shall not exceed two years. The maximum number of
suspensions is two.

Article 34 Students who have one of the following conditions during the
school period shall be suspended from school:

(1) Those who have been diagnosed by a general or specialist hospital of
Grade A or above designated by the school's hospital as having to suspend classes
for recuperation and whose treatment takes up at least 1/3 of the total number of
hours in a semester;

(2) Those who have taken sick leave or absent from school during a
semester have accumulated more than 1/3 of the total class hours in the semester;

(3) Those who are diagnosed with a mental illness in a general hospital or a
psychiatric hospital of Grade A or above and need to be cured;

(4) Because psychological problems have occurred to harm their safety or
the safety of others, or the risk of harming their safety or the safety of others, and
refused to seek medical treatment

(5) The International Student Centre and your school have determined that
you must suspend your studies for other reasons.

Article 35 Students who are suspended from school must go through the
procedure of leaving school. During the suspension period, the school will retain
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the student's academic status, but the student will not be entitled to the same
treatment as a student studying at school. International students are responsible for
their behaviors during the reservation of their student status, and they need to go
through the cancellation procedures of their study visas. Chinese government
scholarship students are not entitled to scholarships during the period of
suspension.

Article 36 Students who have completed the suspension period should apply
to the International Student Center and their colleges/studies for reinstatement in
the first week of the school year, and can only be reinstated after passing the
review. Suppose students are suspended from school due to physical illness or
psychological problems. In that case, they can resume school only with the
diagnosis certificate from the general hospital of Grade IIA or above or the
specialized hospital and reviewed by the school hospital or the mental health center,
and if there are still doubts, the school will deal with them in a special meeting. In
principle, students will enter the lower grade after resuming school.

Article 37 Students who have canceled their school status and dropped out
cannot apply for reinstatement.

Chapter X Drop out

Article 38 Students who have one of the following circumstances should be
subject to withdrawal:

(1) The credits obtained in a semester are less than 1/3 (including 1/3) of the
credits stipulated in the teaching plan of the semester;

(2) Those who have not completed their studies within the school's prescribed
length of study and fail to meet the conditions for graduation;

(3) According to the diagnosis of the designated hospital by the school, those
who suffer from illness or accidental disability cannot continue to study in school;

(4) Suspended or retained students who fail to apply for reinstatement after
the expiration of two weeks or whose application for reinstatement has been
reviewed and failed.

(5) Failure to ask for leave or ask for leave without approval and fail to
participate in educational and teaching activities prescribed by the school for two
consecutive weeks;

(6) Those who fail to register within the prescribed time limit of the school
and fail to perform the formalities of deferred registration;
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(7) Other circumstances stipulated by the school that warrant withdrawn from
school;

(8) The student himself applies for withdrawal.

Article 39 For students who comply with Article 38, Section 1, the school
will allow the students to follow the class for trial or demotion as appropriate.
During the period, if the student's academic performance is still not up to standard
or violation of discipline occurs, the study will be immediately suspended and
ordered to withdraw from school.

Article 40 For students to withdraw from school, the specific procedures refer
to the "Administrative Regulations for Undergraduate Student Status of Beijing
Institute of Technology", handled jointly by the International Student Center and
the affiliated college/academy. Students who withdraw from school should go
through the withdrawal procedures and leave the school within the time limit in
accordance with the relevant regulations of the country and the school and at the
same time report to the Beijing Municipal Public Security Bureau Exit-Entry
Administration Headquarters and other departments to cancel or shorten the study
visa procedures.

Article 41 If students have objections to the handling of withdrawal, they can
submit a written complaint to the student complaint handling committee of the
school in accordance with the "Measures for the Handling of Student Appeals in
Beijing Institute of Technology."

Chapter XI Graduation and Completion

Article 42 Students who have completed the required content of the education
and teaching plan within the prescribed length of study and meet the graduation
requirements are allowed to graduate and be awarded a graduation certificate.
Those who meet the requirements for degree-granting will be awarded a degree
certificate.

Article 43 Students who have completed the required content of the education
and teaching plan within the school's prescribed study period, but have not met the
school's graduation requirements, are allowed to complete the course, and the
school will issue a certificate of completion. Within the maximum length of study,
students are allowed to complete their studies by auditing or directly participating
in school curriculum examinations after graduation. Students who meet the

graduation requirements can be exchanged for graduation certificates, and those

74



who meet the degree-granting conditions can be issued degree certificates. The
graduation certificate and degree certificate issued after passing the qualification,
the time of graduation, and the time of obtaining the degree shall be filled in
according to the date of issuance.

Article 44 Students who have withdrawn from school after one or more
academic years will be awarded a certificate of incompletion. Those who have
studied for less than one year and get expelled will be awarded a realistic study
certificate.

Article 45 The school implements the electronic registration management
system for higher education status and academic qualifications, improves the
management methods for student status and academic qualifications, and
completes the electronic registration of student status and academic qualifications
promptly in accordance with relevant regulations.

Article 46 Academic certificates, degree certificates, and other academic
certificates are uniformly produced and issued by the school. If the certificate is
lost or damaged, the school will issue a corresponding certificate after verification
by the applicant. The certificate has the same effect as the original certificate.

Article 47 Students who have not completed their studies after four years of
study are allowed to apply for an extension of the study period, and the maximum
study period shall not exceed six years. To extend the study period, you must
register on time and pay tuition fees. Those who have not completed their studies
after six years of study will be terminated.

Chapter XI Supplementary Provisions
Article 48 The International Student Center reserves the right of
interpretation of these measures and shall be effective from December 1, 2019.
Article 49 Matters not covered in these Measures shall be implemented in
accordance with the "Administrative Regulations for Undergraduates of Beijing
Institute of Technology" and "Beijing Institute of Technology Student Status
Management Rules".
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Regulations for Conduct of Examinations

Article 1 Invigilators are present at all examinations and are responsible for
their proper conduct. Students are required to comply with all instructions issued
by an invigilator.

Article 2 No student will be allowed to enter an examination later than 15
minutes after it has started.

Article 3 Books, notes, other material containing information pertaining to
the examination, pencil cases and calculator covers should be left with other
personal belongings, away from the desk area.

Article 4Talk or any other form of communication between students is
forbidden.

Article 5 The use of mobile telephones or other electronic devices is not
permitted. If a mobile telephone or other electronic device is found on a student
during the course of an examination it will be regarded as a disciplinary offence.

Article 6 In principle, student is not allowed to leave the room during the
examination. If any student wishing to leave the examination room temporarily
should raise their hand to request permission from an invigilator. Students
permitted to leave the room will be escorted by an invigilator. Any student who
leaves the room without an invigilator’s permission will be deemed to have
withdrawn from the examination and will not be allowed to return.

Article 7 Students wishing to leave an examination early must inform the
invigilator and must remain in their seat until their examination script has been
collected. They must leave the examination room quietly with minimum
disturbance both inside and immediately outside the examination room.

Article 8 At the end of an examination the Chief Invigilator will instruct
students to stop writing. Students must remain seated at their desks until all
examination scripts have been collected by an invigilator and they are instructed
that they may leave.

Article 9 No examination question paper, answer book or part of an answer
book, whether used or not, may be removed from the examination room.

Article 10 Cheating in an examination will be dealt with as a disciplinary
offence under these regulations and the consequence will be a mark of zero to the
module. In particular it is a disciplinary offence for a student to:

(1) Have unauthorized items or texts at his or her desk in the
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examination room during the examination

(2) Make use of unauthorized items or texts during the examination

(3) Copy from the script of another candidate during the examination

(4) Dishonestly receive help from another person during the
examination

(5) Dishonestly give help to another person during the examination

(6) Act dishonestly in any way, whether before, during or after the
examination, so as to obtain an unfair advantage in the examination

(7)  Act dishonestly in any way, whether before, during or after the
examination, so as to assist another candidate to obtain an unfair advantage in

the examination.

Beijing Institute of Technology
Office of International Students

79



EFETAFEREBFEZEHEENE

F—8 2N

F—& AICEREBFE UTHHREZEE) ZHHE, MENEEEHETHE
12, WMRFEFTENEFHET, R\ (EFRBIAZFANEEENE) JtFREBIXES
$1335) |\ (IEFEBIXFAREZFESE@EN) GEEBIH% [2019] 755) 1 (4t
RIBTRFLELSHE) GLEITX [2019] 255) , $HFHELREEME.

BE& BEETNETERDE, BNSMBFITIREUARFRGE—RHEE. AL
EZFOUERN. MMBAFENEEEICEEY, BFEELITURINEM, FFRE, BRI
BRAE

FE ARS5HEHM

FZF BEFLEEBRITERFEINSMEMES), FREFRIEENZRBZERLL
TR EERSRERERRISENER, HMEREBFE.

RREPHNTEIRIFS I E, FRIEEN-ZRPER U HESERDSERERISENHE
AR RS, MEFRIERINEAESBEI—FHAN=02—,

FUE BFE—MAOETER, BFREALIVEERN, TIERXBIOER, —%
HINEBRASEIREE, HATFIME.

FHFK BEHEAERPERHHRERETER. BEE, WARBZEEFOMAESR
BFR, ARAFEIZBZEFOFEREEEINENEHEBFE.

BAK BFERR. BR, HR2BUAZHESRAIIIEEHNE, BERIARRIL
ERRBEEE, AHSERMEERZIE, TBFEFONFRER. ARERRR
6] SUDIR K BRIEH R BIFRT, BRI IRLIE.

FEE KFEBIABREHEEERBARESMERMENBEHRFEZDNN, FLUR
FAIE,

#\& BEmbENTEAAERERAENERERE, SENBALRTT

HUfE
EoE FHEEREY

BAE FHEREEPRNELEHS AN I E T,

HERREER MRS ENER, SAKREEL—HER. MEh s B R
WL EFBEES, RS IHE, Ty R/ SR TUBEES, M2
/2SR B S IRIZE R, KT EE.

E+& SEBRETFIGOER CUE. FEMR. BRS%) BEERIMoRyEs
8, SEEBFENLIERRSHSRRAVIEE. PRSI, Ta-E8iT1/35

80



FFUAPEES,; iy #8312 B MR ENER, KTFEEZ.

B+—&F MREZHXRAVNERIGS, SITHFRAADEETECRASHITILH
251N, BFEHSRATERRZEENIMAZIZHERAILE. TOERERZESF
BT RIS

FOE FFEHERELE

FBH& FEERESNTR, NEFREZIN, THEIRI0TEEEELE; 7
REB20TS, HMIEERBMAEEFELOR; FiRBOTARFLEPEES; R80T
F & REEAES .

MBEUTEREBINSRE: EE=XI%; —MNARITYR207T; RitgiR80%.

FHE DEBRREEEEFEZRE

F+=4% HTEBFRF£ESENENEHEREEFEROFEHEEEIN
FIRUED . BEKEETERNEZEN, ARBFEEFORATREAER.

EFRAENBREARERESEN, £EBEELR;

ENANREYA R IHERBIE 15 XS ESIFRBI15KM, FE5—NA%EEE;

ZFRAESMBEFEFITRIZIIMIZERFHBEBIT15RE, EEFBFFEBRRKE
&

RERUESIRB L 15K ER, FL2%EE.

BRE XUEEMEEFNEY

FHOK BEERZSMEFRALHESEUARLZETER, FERESM.
HMAREEME, SELREMRBNHESR.

THHRFEEWIINEZ R, —FERNESMEABHERLED.

SBARE M

F+HE AMEARRAN], 28 (AREBIXRFAREFESIEAN)Y GBI H
% [2019]1 755) 7 (EFIBIXZLFEAS#E) QLB % [2019] 255) #1T.

BtHRF FMEBAHZBESXRE, AEFEROARER.

81



Attendance Management Regulations for BIT
International Students

Chapter one General

Article 1 In order to standardize the attendance system for international
students (hereinafter referred to as international students), strengthen the daily
behavior management of international students, and ensure the orderly progress of
teaching work, in accordance with the "Beijing Institute of Technology
Undergraduate Management Regulations" (Beijing Institute of Technology Order
No. 133), "Beijing The Regulations for the Management of Undergraduates of the
University of Science and Technology (Beijing Institute of Technology [2019] No.
75) and the “Regulations on Disciplinary Actions of the Beijing Institute of
Technology” (Beijing Institute of Technology [2019] No. 25) are hereby
formulated.

Article 2 International students must abide by school discipline and
participate in the teaching plan regulations and various activities organized and
organized by the school on time. All teaching and activities must be registered for
attendance. International students must neither be late, nor leave early, nor absent
without reason.

Chapter two Leave and approval

Article 3 International students who cannot persist in studying and
participating in other activities due to illness must provide a diagnosis certificate
from a general hospital or specialist hospital designated by the school as Grade A
or above and go through the procedures for sick leave.

For those who cannot continue to learn after the expiration of the sick leave,
the school’s designated Grade A or higher general hospitals or specialist hospitals
can apply for renewal of leave, plus the original leave time shall not exceed
one-third of the semester.

Article 4 International students are generally not allowed to take personal
leave. If they have to take personal leave due to special circumstances, they must
submit a valid certificate. The personal leave shall not exceed two weeks in a
semester, and no make-up classes are allowed.

Article 5 International students who need to leave Beijing or leave the

country for special reasons during their stay at the school must apply for leave
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from the International Student Center and their college. If the leave is over, they
must go to the Student Education Management Office of the International Student
Center to complete the leave procedures.

Article 6 The international students who ask for sick leave and personal leave
within 2 days should be approved by the counselor or class teacher. If the leave is
3 days or more, a written application must be submitted. After the counselor or
class teacher signs and approves, it will be submitted to the International Student
Center and the college for record. Graduate students must apply to the supervisor
simultaneously and obtain permission. Otherwise, they will be treated as playing
the truant.

Article 7 Anyone who fails to apply for leave or fails to participate in
educational and teaching activities prescribed by the school for two consecutive
weeks without asking for leave shall be subject to withdrawal.

Article 8 International students have holidays in accordance with China's
national calendar, the school's winter and summer vacations. No holidays will be
given based on various countries’ holidays.

Chapter three Attendance for degree students

Article 9 Attendance for academic degree students adopts a random check
system for the attendance of foreign student counselors or class teachers.

The counselor randomly checks at least one course per week based on the
student's class schedule he is in charge of. During the random inspection,
international students who were absent from class more than twice will be given a
written warning. During the course of study, students who were absent from school
for more than 1/3 of a class hour will be given a written warning; students who
were absent from class for more than 1/2 class hour are not allowed to take the
exam for the course and should be retaken.

Article 10 In the courses offered by Lingwen Academy (Chinese, General
Situation of China, Calculus, etc.), the teacher records the student attendance and
reports the student’s attendance to the counsellor or class teacher every two weeks.
During the course of study, a written warning will be given for unexcused
absenteeism for more than 1/3 of the class hour; If the student is absent without
permission for more than 1/2 of the classes shall not be allowed to take the
examination of the course and should be retaken.

Article 11 A two-way feedback system is adopted for postgraduate
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attendance. The tutor or college research assistant mainly records the participation
in group meetings or discussions, and the international student counsellor mainly
records and summarizes student activities and monthly sign-in. Attendance records

are linked to scholarship annual reviews, awards, and merits.

Chapter four Course attendance for non-degree students

Article 12 For non-degree preparatory programs, , such as Chinese language
and other courses, the class teacher will address students who abscond up to 10
periods ; while those absconding more than20 periods will be questioned by the
class teacher and the head of the teaching and research section; a written warning
will be served to any student absconding more than 40 periods; absentees will not
be allowed to receive the certificate of completion for more than 60 periods.
Students under the following circumstances will be ordered to withdraw from
school: three consecutive days of absenteeism, a total of 20 absenteeisms in one
month; and a total of 80 absenteeisms during the entire program.

Chapter five Chinese Government Scholarship Student Life thumb-printing

Article 13 Chinese government scholarship students must go to the Student
Education Management Office of the International Students Center to sign in at the
specified once every month. If a student cannot thumb-print on time for special
reasons, such must inform the the International Student Center in advance.

Living expenses will be paid normally if you take a leave of absence during
the school holidays;

If the cumulative leave of absence exceeds 15 days in the current month due
to personal reasons or the continuous leave of absence exceeds 15 days, the
monthly living allowance will be suspended until they report back to school;

Approved by the school to participate in academic activities not included in
the teaching and training program and leave the country for more than 15 days, the
living allowance will be repaid after the student returns to the school;

If you leave the country for more than 15 days without approval, the payment of
living expenses will be suspended until you return.

Chapter six Cultural experience and attendance of student activities
Article 14 International students who sign up to participate in various cultural
experiences or student activities organized by the school must attend on time.
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Those who cannot participate for some reason must notify the counsellor at least 1
day in advance.

Unexcused absences will be blacklisted and will not be allowed to participate
in all related activities within one year.

Chapter seven Bylaws

Article 15 The detailed rules not contained in this regulation shall be
implemented with reference to the "Beijing Institute of Technology Undergraduate
Student Status Management Regulations" (Beijing Institute of Technology [2019]
No. 75) and the "Beijing Institute of Technology Disciplinary Regulations"
(Beijing Institute of Technology [2019] No. 25).

Article 16 This method shall be implemented from the date of promulgation,
and the International Students Center shall be responsible for the interpretation.
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Sanction Rules and Regulations for BIT

Students (Excerpts)

Second Chapter Types of Sanctions and its Application

Article 5 Students should abide by laws and regulation of the country,
rules and regulation of the school, and voluntarily accept management of
school. For students who violated the rules, the school should give criticism
and education. According to the severity of student’s misconduct, the school
could take sanction as below:

(1) Warning

(2) Severe warning
(3) Record demerit
(4) School Probation
(5) Expulsion

Article 6 Warning, severe warning and demerit record lasts for a period
of 6 months, whereas school probation lasts for a period of 1 year. The period
of sanction start from the 1% day of the sanction has come into effect.

The period of sanction will suspend when the students is in school
suspension, and will resume running from the day when student is back to
school.

Article 7 Person who deframe others’ reputation should make apology;
who damage assets of country, collective or individual should give
compensation; who disrupt school’s environment, facility and cleanliness
should take responsibility of restoring or compensating the loss.

Article 8 Whoever receives sanction, will receive additional penalty as
below simultaneously:

(1) Those who received award, scholarships or student loan will be
withdrawn or suspend upon Student Disciplinary Committee’s decision;

(2) Those who received postgraduate qualification with recommendation
will be cancelled;

(3) Those having the position of research assistant, teaching assistant, or
in a backbone position of the league and party branch, class, student’s
association, will be revoked,;
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(4) Those award, reward, certificate, honour, and title received by using
academic misconduct will be taken back;

Article 9 If students with warning, severe warning or demerit record
sanction request to end his/her penalty, the student’s school is responsible to
do inspection and Student Disciplinary Committee will be in charge of the
approval of request. After the request of student, if the student has no
misconduct behaviour within the period of sanction, the penalty will be
dismissed as scheduled; Those with significant improvement, penalty can be
dismissed in advance, the request of dismissal needs to be proposed by the
student’s school. After the sanction is dismissed, the affected benefits and
rights of student is restored.

Article 10 Student that violated discipline under situation as below can
be punished leniently:

(1) Light consequences

(2) First-offense, admit mistakes proactively and honestly confess the
context of mistakes, intend to repent from mistakes

(3) Confirmed the cause of misconduct is threatened and inveigled,
report it proactively, admit mistake sincerely

(4) Other situation that can consider lenient penalty

Article 11 Student that violated discipline under situation as below can
be punished heavily:

(1) Severe consequences

(2) Fabricating and concealing mistakes, and impeding the investigation
of related department intentionally.

(3) Threaten or take revenge on investigators or witness

(4) Recidivist, not first offense

(5) Refuse to admit mistake

(6) Two or more wrongdoings as mentioned above

(7) Leader of misconduct group, planner or instigator

(8) Misconduct with people off campus

(9) Result in human casualties, without proactive first aid or without
in-time medical payment/compensation

(10) Other situation that can consider severe penalty

Third Chapter Disciplinary Offences and Sanctions
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Section III  Violation Act of Public and Private Property

Article 22 Any act of violating public and private property as below,
that exempt from criminal penalty according to Criminal Law, or exempt
from administrative penalty according to Security Administration Penalty
Law, will be given penalty as mentioned above according to the situation’s
severity:

(1) Theft, fraud, rob, misappropriation of public and private property

(2) Extortion and blackmail of public and private property

(3) Intentionally damage public and private property

(4) Disrupt public facilities

Article 23 Shelter, destroy, transfer, use or trade spoils with full
awareness, hat exempt from criminal penalty according to Criminal Law, or
exempt from administrative penalty according to Security Administration
Penalty Law, will be given penalty as mentioned above according to the
situation’s severity.

Article 24 Unauthorised reselling or illegal transferring of school’s
technological achievement, will be given penalty as mentioned above
according to the situation’s and consequences’ severity.

Article 25 Lend, modify, rent, transfer, mortgage, forge ID like school
campus card, student book and etc. without authorisation, will be given
penalty as mentioned above according to the situation’s severity.
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Inter im Management Regulations for
Off-campus Internships for BIT
International students (Trial)

In order to further improve the quality of international talent cultivation,
enhance the practical ability, professionalism and comprehensive quality of
international students (hereinafter referred to as students), help them broaden their
horizons and expand their knowledge base, and strengthen their hands-on skills,
and ability to adapt to society, these regulations are formulated in accordance with
the relevant national policies and regulations combined with the actual situation of
the school.

1.  National policies and regulations

According to Chapter 3, Article 22 of the Regulations of the People's
Republic of China on the Entry and Exit of Foreigners, foreigners holding
study-type residence permits who need to work off-campus for study or internship
should apply to the Exit-Entry Administration of the public security authorities for
their residence permits to be annotated with information on the location and
duration the internship after the consent of their schools. Foreigners holding study
residence permits that are not endorsed with the information specified in the
preceding paragraph are not allowed to work off-campus for study or internship.
Foreign students who need to secure an internship on their own are required to
disclose the location and duration of the internship while applying for a residence
permit.

According to Chapter 3, Article 20 of "Measures for the Admission and
Training of International Students in Schools" (Decree No. 42 of the Ministry of
Education, Ministry of Foreign Affairs and Ministry of Public Security), higher
education institutions shall organize international students to participate in
teaching internships and social practice according to the teaching plan, and the
choice of internship and practice sites shall comply with the relevant national
frameworks.

I1. Classification of internships
(1) Types of internship
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The internship is categorized into professional and graduation internship.

The professional internship is a teaching practice organized by the training
institution according to the teaching plan and training requirements of the student's
major.

The graduation internship is a teaching and practical activity that lays the
foundation for the writing of the graduation thesis and for the workplace after
graduation according to the training program of the student's specialty. It aims to
orchestrate and consolidate the basic skills professional knowledge, and attitudes
students acquired , and foster their analytical and independent problem-solving
skills.

(IT) Form of internship

The form of the internship is classified into centralized and self-directed
internship.

The centralized internship means that the students are concentrated in a fixed
internship base outside off-campus. It is usually organized by the student's faculty
of study and the internship supervisor is responsible for the implementation of the
internship.

Self-directed internships are those in which students contact institutions on
their own. Notwithstanding this, the content of the internship should be closely
related to the professional knowledge and the basic skills acquired.

II1. Organization and management of the internship
(I) Uniform organization of the college

1. The internship organized by the college of the student's specialty is
mainly a professional in nature, carried out in the form of a centralized
internship.

2. According to the training and teaching plan requirements, the college
organizes students to go out for internships and is responsible for the daily
management during the internship.

3. During the internship, students should strictly abide by the discipline of
the internship, the rules and regulations of the internship institution, operating
procedures, and safety requirements, and obey the management of the
internship institution and the lead teacher.

4. This type of internship 1s generally a practical course. In principle, there
is no need to add an internship on the residence certificate; if foreign affairs
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such as visas, residence permits, etc. are involved, the International Student
Center will assist in handling them.

5. If it is not possible to accept international students for internships due to
the nature of the institution or other regulations, the college of the student's
specialty will arrange the internship in another way or can take other forms
instead. Should it be difficult to arrange, the International Student Center will
arrange an internship with another institution after consultation; the college
must recognize the student's internship results and the credits as valid.

(IT) Individual student application

This type of internship is mainly based on graduation internships, mostly in
the form of independent internships. The training programs and teaching plans of
some majors require students to carry out internships, and they shall be managed
with reference to such internships.

1. Eligibility for application

(1) Academic students officially registered in BIT and exchange students who
study for one academic year (except Chinese exchange students);

(2) Applicants have good grades and are making good progress in their
studies;

(3) They must obtain a written consent from their faculty, supervisor, and
International Student Center;

(4) The internship institution and the content of the internship should be
related to the applicant's specialty or course in principle.

2. Application procedure

(1) Students should fill in the "Application Form for Residence Permit with
Internship Note of Beijing Institution of Technology" (Annex 1) and submit it to
the International Student Center after the college (and supervisor) has signed it;

(2) Students should provide the "Letter of Acceptance of Internship for
International Students in China" (Annex 2) or other internship certificates issued
by the internship institution, which should indicate the time, place, and content of
the internship;

(3) The International Student Center will review the relevant materials before
it can issue the " Visa Application Form for Foreigners of the People's Republic of
China" and an off-campus internship approval letter;

(5) The student submits an application for an internship with a residence
certificate to the Exit-Entry Administration of Beijing Municipal Public Security

96



Bureau. The application materials include:

(D "Visa Application Form for Foreigners of the People's Republic of China"
bearing the official seal of the International Student Center and the internship
institution;

(2) "Registration Form for Temporary Accommodation";

(3 Letter of consent for off-campus internship issued by the International
Student Center;

(@ Letter of consent for acceptance issued by the internship institution;

(® Other materials required for entry and exit

3. Precautions for off-campus internships

(1) During the internship period, students accept the dual management of the
school and the internship institution, and must strictly abide by Chinese laws and
regulations, school discipline and school rules, and the precepts of the internship
institution;

(2) The internship institution shall not issue internship salaries or other
remuneration to students;

(3) The duration of the internship shall not exceed six months each time the
residence permit is endorsed, and the duration of the internship shall not exceed the
validity of the residence permit or the duration of study at the school.

(4) If a student's academic performance declines during the internship, slow
academic progress, changes in student status, or a request for suspension from the
supervisor, they should immediately apply to suspend their internship, return to
school in a timely manner after receiving the consent of the internship institution,
and go through the relevant residence permit procedures.

(5) Students are not allowed to change their internship institution at will. If
they change their internship institution, they should apply to the school in advance
and re-apply for the apostille procedure on their residence permit after approval.

(6) If students break the law, discipline, or violate the rules during the
internship, the school will impose appropriate sanctions according to the relevant
provisions of student disciplinary sanctions.

1V. Supplementary provision

This regulation will be effected from March 1, 2020, and the International
Student Center reserves the right of interpretation.
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Attachment:

1. Application form for internship with residence permit for foreign students
in China

2. Letter of agreeing to accept the internship of international students in China

3. Internship Commitment (Chinese-English bilingual)

98



b 5ER TR 5 SR Ae B 5 A {7 B B 2 S it 2 NI

B—F AVEERKRLEFRZEE (UTEHRBEE) RREE, TERAEHEIL
EHF, REEBFEMEENGE, RIE (FRBRMERERFEEENE) (BB,
INZER. AREBE2SD) « (EFERERINEBFEMIRIEEITREY GHIMRIK
(2007) 10785) \ (XTHEHSFERPEBMRFSEMEEEETIREAVEE)
(HHhE]SK (2020) 569 5) FHXBERXHENK, HEFEREMR, FFHIEARHAN .

BF FRITEZRE2ARKEHE, NEFREXTHNESZE, LIURBER
BEMEHITIRR, WEFRIBENEZEZERE.

B=K BEENEIMIITRRRBIFE, HRHFREREIHELTRIENEH
HiIR . SRENEMZRER, NIRERIEMR; @EAR RO FEMFEE.

BE EZFSUERTPIPRACREETREANESH, AERFE—ALERS
SEMLEESRKE; TRHATEHN, AXFSERITHE; KEFEZHE . BRENRKEH
AANBITHE.

BREX AREBFEZZHRIERERE—E, FRIEFFRFZREBRMDERD
AR “RIEARGEETRIEAREITR” ABRKRBFENGES R,

BAREZ PR “REARZEEETRIEFRETR NEKEE, MIREBEFLLZFZR
RN BIRAB XM EMEEZFTIIT. TR, www. |xbx. net Z#RFT 24 /INETARSS %
£:400-810-5119 T #RI¥4AIE 2.

FEF BFEURIME. TE. EHMRITFE (VISA /MASTEREEF£F) =5
NI LAREE . FELIRIRRIZIE LM .

BI\E EFRFEBXRIEERIFIE M2 IFIER.

BAK AANE2020 F£9 A1B#EHET, ABFEPOARER.

Bif4:  IEMEAR

99


http://www.lxbx.net/

|nsurance Scheme Management Regulations for
BIT International Students

Article 1. In order to standardize the insurance management of international
students in China (hereinafter referred to as international students), improve the
school's emergency response mechanism to deal with emergencies, and protect the
legitimate rights and interests of international students, in accordance with the
"Administrative Measures for the Enrolment and Training of International Students
in Schools" (Order No. 42), "Regulations of Higher Education Institutions on
Requiring Foreign Students to Purchase Provisional Insurance" (Department of
Education and Foreign Affairs [2007] No. 1078), "Notice on Regulating the
Purchase of Comprehensive Medical Insurance by Chinese Government
Scholarship Students in Colleges and Universities" (Department of Education and
Foreign Affairs [2020] No. 569), this method is specially formulated in accordance
with the actual situation of the school.

Article 2. Our school implements a full insurance system for international
students. International students must purchase comprehensive insurance for
international students designated by the school during their studies.

Article 3. International students must apply for insurance in accordance with
relevant national regulations and school requirements. Those who fail to purchase
insurance in accordance with the regulations shall apply for the insurance within a
specified period of time, and those who fail to apply for the insurance shall not be
registered.

Article 4. Chinese Government Scholarship students, Confucius Institute
Scholarship students, etc., where the scholarship provides for medical insurance,
the school will handle the purchase of comprehensive insurance for international
students. For those students under other types of scholarships, if the terms and
conditions of their scholarships are not clear, the international students themselves
shall bear the insurance costs for inter-school students just like the self-sponsored
students.

Article 5. To ensure that the international students enjoy the same insurance
protection standards, our school chooses the "Comprehensive Medical Insurance
Protection Plan for People Coming to China" of Ping An Pension Insurance Co.,
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Ltd. as our school's designated comprehensive insurance coverage for international
students.

Article 6. All specific matters related to the "Comprehensive Medical
Insurance Protection Plan for People Coming to China" shall be implemented in
accordance with the specific terms and conditions of Ping An Pension Co., Ltd.
The students can log in to the website www.Ixbx.net or call the 24-hour service
hotline 400-810-5119 for more information.

Article 7. International students can apply and pay online for insurance either
through : WeChat, Alipay, or overseas bank cards (VISA/MASTER, savings cards,
etc.). Please purchase your insurance before entering China. Please refer to the

online insurance process (Attachment 1).

Article 8. About international students applying for refunds please refer to the
instructions for claims settlement in Attachment 2.

Article 9. These measures will be effected from September 1, 2020, and the
International Students Center reserves the right of interpretation.

Attachment: Claims Description
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IBMLHAR Insurance claims
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Online Premium Payment Procedure --Insurance for Overseas Students in China

Whole Process Health Service Hotline: 400 810 5119

Hliness diagnosis Guidance for medical-
Call 4008105119

guidance seeking precautions
Insurance ' Internet hospital | Guidance for
~ confirmation . guidance . claim documents
Responsibili .
) p b QOutpatient advice
notification

Claim Settlement Preparation:

Prepare below documents according to requirements--- send these documents to insurance company through
~ Required Copy of medical df::];;: Copy of Bank
~ Document : . record (the date of : deposit book
Copy:fn a m?ﬁﬁ each medical care Cost Accident summar:for or client
paws:cn 5 _a i s ) iiulm should breakdown Statement ho:ﬂptzhzud information
Application e i -correspond with “:] ot table for bank
I&m date in invoice) et card
‘Accident cutpatient Required Required Required Required Required
Hiness outpatient Required Required Required ‘Required
Inpatient (accident) Required Required Required Requiired Required Required
Inpatient(ifiness) Required: Required Required Regilied fequired
1. Before seeing a doctor, please call 4008105119 for medical advice;
. For accidents, accident reports or qualitative documents from relevant authorities (for example, traffic accident

onsibility definition issued by traffic authority for traffic accident);
count information needs to cover account name, number and opening bank information.
b - ﬁiﬁﬁﬁﬁlﬁzﬁuﬁ 23 SFAE 9 (@B 100033)
mE E53E : 400 810 5119

BEZHRAEZR: http://www. |xbx. net/ajax/lanmu_ajax—16. html &FZF. For

more information, please visit:
http://www. | xbx. net/ajax/lanmu _ajax—16. html
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On—campus Accommodation Management
Regulations for BIT International
Students

Chapter 1 General

Article 1  In order to regulate the dormitory management of
international students in China (hereinafter referred to as international
students), create a civilized, safe, clean, and comfortable learning and
living environment, and protect the lawful rights and interests of schools
and students, in accordance with the "Administrative Measures for School
Enrollment and Training of International Students" (Ministry of
Education, Order No. 42 of the Ministry of Foreign Affairs and the
Ministry of Public Security), "Quality Standards for Higher Education for
International Students in China (Trial)" (Jiaowai [2018] No. 50),
"Administrative Measures for Student Apartments of Beijing Institute of
Technology," and "Regulations on Disciplinary Actions for Students and

nn

Students of Beijing Institute of Technology"" And other regulations, in
accordance with the actual work of the school to study in China,
formulate this management method.

Article 2 The international student dormitories of Beijing Institute
of Technology referred to in the Measures include Building 14 and
Building 16 of Zhongguancun Campus, International Student Apartment
of Comprehensive Building, and International Student Apartment of
Liangxiang Campus.

Article 3 The International Student Center is the central
management department of the International Student Dormitory.

Chapter 2 Reservation, check-in and check-out
Article 4 All kinds of international students registered in Beijing
Institute of Technology are eligible to apply for admission to the school's
international student dormitory. The application is made by the
international student, approved by the International Student Center, and
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the international student dormitory management staff will make overall
arrangements for check-in.

Article 5 When checking in, international students need to sign the
"Convention of Civilization on Campus Accommodation for International
Students of Beijing Institute of Technology" and pay a deposit of 100
yuan. Occupants are prohibited from changing fromtheir designated
rooms after check-in; without the approval of the counselor and the
apartment management personnel,

Article 6 International students whose study period is at least one
semester are required to make a one-time refundable room deposit
(subject to the school calendar announced by the school). to access the
room keys. International students who get accommodated for less than
one-semester pay daily fees.

Article 7 During the stay, if the international student leaves early
due to personal reasons or is disqualified from apartment accommodation
due to violation of relevant regulations, in principle, the paid
accommodation fee will be forfeited.

Article 8 International students who leave the apartment upon
graduation, , withdrawal, suspension, etc., as well as voluntary
withdrawal, must report to the apartment front desk to complete the
clearance procedures. After confirmation by the apartment management,
the deposit will be refunded.

Chapter 3 Passport, visa, and accommodation registration

Article 9 International students must provide valid legal visas and
passports when checkingin and register their accommodation in
accordance with the Exit and Entry Administration Law of the People's
Republic of China.

Article 10 International students must hold a valid visa during their
stay. All occupants need to update their registration details with relevant
offices upon passport and visa extension, renewal, or other changes..
Failure to renew the visa and delayed updates to the accommodation
records, inconsistent with the local immigration policy and relevant

school regulations due to personal reasonsmay warrant suspension from
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campus accommodation until the registration is completed.

Article 11 International students who temporarily leave the
apartment for more than 24 hours must inform the front desk of the
apartment and re-register for accommodation after returning to the
apartment.

Chapter 4 Accommodation management
Article 12 International students staying in the apartment should
consciously maintain the safety of the apartment, have an obligation to
dissuade, stop and report bad behaviors that damage the apartment,
strictly abide by the school's relevant management regulations, obey the
management of the apartment staff, and must not violate national laws,
regulations, school rules, and school discipline activities in the apartment.
Article 13 International students staying in apartments should
enhance their safety awareness, improve prevention and self-management
capabilities, and improve self-rescue protection and escape capabilities.
Article 14 International students staying in apartments should abide
by the following management regulations:
(1) Obey the guidance and management of apartment managers
(2) The apartment implements a guest registration system. Visitors
can enter the apartment after registering with a valid ID. The reception
time is from 8:00 to 20:00. The visitor must be led in by the host, and
when the host leaves the apartment, the visitor must leave at the same
time., International students staying in the apartment cannot entertain
their guests in the apartment during non-visiting time or without
registration.
(3) The opening hours of Zhongguancun campus apartments are:
Monday to Friday 06:00-24:00;
Saturday to Sunday 06:00-02:00"".
The opening hours of Liangxiang campus apartments are:
Monday to Sunday 06:00-24:00
If a student will return late on special circumstances, they must file
application with the counselor and register with the front desk prior to
departure.
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(4) Tt is strictly forbidden to climb the exterior walls, balconies,
doors and windows and the roof of the apartment;

(5) It is strictly forbidden to keep all kinds of pets, and other
dangerous creatures in the apartment;

(6) Smoking, fighting, drinking, gambling, and drug trafficking in
the apartment are strictly prohibited;

(7) Tt is strictly forbidden to throw objects outside the apartment
building through the windows and abandon cigarette butts;

(8) Keep the apartment building quiet, sounds from any source in
one’s room must not affect other residents in the apartment negatively;

(9) Organizing or participating in illegal religious activities in the
apartment is strictly prohibited;

(10) Respect the apartment staff, and do not insult, push, beat, and
other uncivilized behaviors;

(11) Prohibited behaviors in other school management regulations.

Article 15  To ensure fire safety, the following behaviors are
prohibited in all places in the apartment:

(1) Unauthorized movement, misuse, or destruction of fire-fighting
equipment and facilities;

(2) Smoking in an apartment building;

(3) Personal belongings or garbage occupy public space and fire
exits;

(4) Setting off fireworks and firecrackers, burning sundries, storing
inflammable and explosive materials;

( 5 ) Use electric stoves, rice cookers (except Liangxiang
Apartments), electric heaters, liquefied gas stoves, and other appliances
that are prone to fire in the room; use inferior sockets and appliances
without 3C certification;

(6) Private wire or private circuit installation;

(7)Other behaviors that may endanger personal and property safety
or cause safety hazards.

Article 16 Ensure property safety and protect personal assets:

(1) Do not store large amounts of cash in the dormitory, and keep

your valuables properly;
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(2)Keep the keys of the dormitory properly, do not lend the keys to
others, and it is strictly forbidden to change the door lock or add another
door lock without permission;

(3) In the event of key loss, report to the apartment management in
time;

(4) To borrow a spare key temporarily, you must go through the
borrowing procedure at the front desk of the apartment with a valid
identification and return it within the specified time;

(5) It is forbidden to carry or store all kinds of toxic, harmful,
corrosive, radioactive, inflammable and explosive, and other dangerous
goods in the student apartment; it is forbidden to store and use prohibited
items and controlled knives specified by the public security department
without permission.

(6) Use the equipment and public facilities in the room correctly,
and report for repairs if any damage is found. If public property losses are
caused by human factors such as improper use, the responsible person
shall compensate at a price. If the cause of the damage is unclear and the
responsibility is unclear, the staff in this room shall jointly compensate. It
is found that the food in the refrigerator in the room is messy, and the
sanitary environment is poor. The refrigerator will be taken back, and the
refrigerator will no longer be configured for the room;

(7) Various facilities, articles, furniture, etc. in the dormitory are
only for the use of the residents in the building, and shall not be polluted,
damaged, moved, disassembled or disassembled; it is strictly forbidden to
portray or scribble on the furniture and walls;

(8) Without the approval of the International Student Center, no
publicity materials or flyers may be posted or distributed in the apartment.
It is forbidden for vendors and students to conduct business and sales
activities in the apartment.

Article 17 Counselors and apartment management personnel
conduct various inspections on the rooms and public areas in the
apartment building regularly and irregularly. The International Student
Center will take the necessary measures to stop and eliminate any

accommodation management regulations violations and hidden safety
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hazards. International students should cooperate with all kinds of
ispections.

Article 18 International students staying in apartments are obliged to
supervise and report various violations of laws and regulations. If
suspicious persons are found, they should promptly report to the
counselor, apartment management, or school security department and
protect the scene.

Article 19 International students staying in the apartment should
remain calm when discovering fire and other disasters. Take effective
measures such as alarming, evacuation, and fire fighting in time; when
criminal or public security cases occur, they should protect the scene and
report to the counselor, apartment management, and/ or school security
department in time. They have the responsibility to assist in handling The
situation.

Article 20 The apartment regularly organizes fire-fighting and
emergency drills for international students who live in the apartment.
International students who live in the apartment should actively cooperate
and participate.

Chapter S Violation penalty

Article 21 If an international student living in an apartment violates
the regulations, the punishments are divided into verbal warnings, written
warnings, and cancellation of accommodation qualifications based on the
severity of the circumstances. If a violation of discipline is involved, the
International Student Center will decide on the violation of discipline in
accordance with the "Regulations on Disciplinary Measures for Students
of Beijing Institute of Technology". Any violation of the law shall be
dealt with in accordance with relevant laws and regulations.

Article 22 For those who return late for the first time or who violate
the regulations for the first time in a minor accommodation, a verbal
warning will be given.

Article 23 If an international student has the following violations in
the apartment, a written warning will be given to the party concerned:

(1) Violating the fire safety management system, causing potential
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safety hazards, and not causing personal and property losses;

(2) Violation of passport, visa, and accommodation registration
management regulations;

(3) Unauthorized exchange of rooms, private transfer of keys to
others, distribution of keys, and replacement of door locks;

( 4 ) Violating visitor regulations and leaving others in the
apartment;

(5) Smoking, drinking, throwing or throwing objects outside the
apartment;

(6) Not returning home at night or twice late for no reason;

(7) Unauthorized dismantling, modification or misappropriation of
furniture and equipment in the apartment;

(8) Portrayed and scribbled on furniture and walls;

(9)Has been given a verbal warning, and the violation has occurred
again.

Article 24 If an international student violates the following in the
apartment, the person's accommodation qualification will be canceled:

(1) Engaging in illegal or criminal activities in the apartment;

(2) Have caused fire in the apartment;

(3)Malicious destruction of public goods and facilities in the house
causing serious damage to equipment and facilities;

(4) The accommodation fee is in arrears, and the fee has not been
paid five working days after receiving the reminder notice;

( 5) Refusing to sign the "Civilization Convention on Campus
Accommodation for International Students of Beijing Institute of
Technology";

(6) Three times late for no reason;

( 7 ) Written warnings have been given, and violations have
occurred again;

(8) Other behaviors confirmed by the International Student Center
as serious violations.

Article 25 If an international student living in an apartment is
disqualified from apartment accommodation, a written letter will be sent
to the party concerned
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NB; if it cannot be delivered, a written announcement will be made
in the apartment. The parties must move out of the apartment within five
days after the written notice or announcement. If the party refuses to
move out, he may be prohibited from entering the apartment, and two or
more staff members shall be appointed to clean up his personal
belongings, and the institution shall not be liable for the losses incurred.

Chapter 6 By-laws
Article 26 This measure is effective from March 1, 2019, and the
international student center of the school is responsible for the
interpretation.

116



B IRFINEBFERIMETE

BHEINE

AMREFRRERFE (UTHR “BFE” ) RIMEEEE, ®iE (R
SEFRFEEEME) « (ERIBEMIEFERFEEEME) (HER. 5
EB AREPLHEA2S) « (REBFESFHERENE GRNT) ) (FHh(2018)
505) FH (ERBIRFEZELEASFL)) FHEXIUE, HFAFRKRERF
TAESERR, SITAIZE.

E—F AHEERTERIMEENEFE

FE_F BFETRERAZIRIMERE. ERIMEBHNFENEFFRIHE
RATEBEFE R OEBEAMAEREBIE, REMENSERERIMERE.

E=F ERALNBEBERSLABAINMEREFE, 45588M, HTER
‘R4Sz AEFEERERIRE A DEERESIC. KRMEREE, BFEEF
DAHEERAERIMESS .

BOF BFEERIMEBRTILRTEEA, NMSEIMEEE.

FLF RIMEBEFENBRETHEZREAMIETEBETRFHELNE,
RETARAMZKEME, EFMEBEEIC.

FERF RIMEBBFENE—NEEHESARETICRIMEL. ik,
BREICHBKALDALRETUE, FRNKAHSAEREXER.

FEF RIMEIBEEFENRMNEHXER, EPREXEESRE.

BI\F BIMEBEBEFERERBERIMEBHENASMM~ZREHEA

2y
H

<

ELF BFEROEHXMENEERIRIIKD), TERANBIMEBFE
FRELXEDMHETE, RIMEBEBFENTUES.
Bt+& AHZFHEFEROATHR. 8201953781 HERIT.

117



Off-campus Accommodation Management
Regulations for BIT International
Students

In order to strengthen the management of off-campus
accommodation for international students in China (hereinafter referred to
as 'international students"), according to the "Regulations on the
Management of Students in Ordinary Colleges and Universities",
"Administrative Measures for the Enrollment and Training of
International Students in Schools" (Order No. 42 of the Ministry of
Education, Ministry of Foreign Affairs, and Ministry of Public Security),
"Quality Standards for Higher Education for International Students in
China (Trial)" (for foreign students) [2018] No. 50) and other relevant
regulations such as the "Regulations on Disciplinary Actions for Students
of Beijing Institute of Technology". These regulations are formulated
concomitant with the actual work of the school's study in China.

Article 1 This approach applies to international students registered
in the school.

Article 2 International students can choose to live on or off-campus.
Students who live off-campus must apply to the International Student
Center Management Office two weeks before the start of the semester,
and they are not allowed to live off-campus without approval.

Article 3 Before moving out of the apartment, the residents of the
original campus should go through the check-out procedures, settle the
expenses, and register with the local police station in the new place of
residence within 24 hours after check-in. For those who have not checked
out, the International Student Center will not approve them to live
off-campus.

Article 4 International students’ off-campus accommodation is
limited to Beijing, and they are not allowed to live in other places.

Article 5 International students who live off-campus should
consciously abide by Chinese laws and regulations and relevant
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regulations of Beijing Institute of Technology, and timely update their
residence registration for themselves and their family members

Article 6 International students who live off-campus should report
their off-campus residential address to the counselor as soon as possible.
When a student’s address, accommodation registration, or contact
information changes, s/he must update the counselor with relevant
information.

Article 7 International students who live off-campus should
regularly report to the community committee and abide by the norms of
the host community.

Article 8 The personal and property safety of off-campus
international students and that of their family members is their sole
responsibility.

Article 9 The International Student Center cooperates with the
community and immigration management departments to carry out
various visits and investigations for off-campus residential students from
time to time. Students residing off-campus should judiciously cooperate
with officers on such duties.

Article 10 This measure is effective from March 1, 2019, and the
International Student Center of the school reserves the exclusive right to
interpretation.
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1. & X 3Z18 Maps and transport
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(2) 3ZiE Transport

ARZEM S ZAFZIZ Shuttle bus Stations and Schedule

a. P4 EZEH LT Boarding place for teachers and students
o HXMKXIEER: BEELNEAM GKEERK)

Zhongguancun campus waiting point: west side of international student apartment

(campus West Road)
o RIRRXEFR: {LXKERA (HIMEES

FXAFESEHLET 1 UPEEES)
Waiting point of Liangxiang Campus:
in front of North District School Hospital (waiting point for teachers only)
Square next to South District Chemical Experiment Center (waiting point for

teachers and students)

b. RZEIEEFE R School bus stop
o HXHKXMZESTEL: Shuttle bus stop of Zhongguancun Campus:
B4 N B {Mlwest side of international student apartment
o RIRKXMIZFEESHES: Shuttle bus stop of Liangxiang Campus: :
DR £ KX LM AT 19N West gate of east courtyard in the north of Liangxiang
Campus
QR ZRXAT (RZRIKISt) HEERTZRMNorth Hospital of Liangxiang
Campus (No. 9 Hospital of Liangxiang East Road) east of the hospital
ORZKXmME;R (R2&HE8Sht) HZ K@M South courtyard of Liangxiang

Campus (courtyard 8 of Liangxiang East Road) southeast corner of tank

c. REZWEXIAFEIZZEINF: Bus parking sequence of Liangxiang Campus:
MEZFSEERZRZEINFADO-O
The sequence of the shuttle bus is D=2
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@ AIRLFERTHRFIIERIEMR S KEHILMANIRESE (%) .
REZEZITRIE: 6: 30-22: 40

{ZEATE): 11: 05-11: 30%17: 45-18: 10 (AHLAR)

Operation time: 6: 30-22: 40

Close time: 11: 05-11: 30 and 17: 45-18: 10 (dinner break)

EigizEIER B & %, BfEERR2055 8, EERE, IMTRE:

Take the shuttle bus between Xu Teli Library and Liangxiang University town north

(free of charge). Departure in every 20 minutes and timetable is as below

QM ERX /N T RAE R ELS00KEREEE IR £ K itth ik
From the south gate of south campus, walk about 500 meters to east and you can see

the LiangXiang University Town station.

QOMERXILMIHIRXETHEREREN AR ERMEBNR 2 XFH AL Ekuh
From the north gate of south campus or the south gate of north campus, walk about

1.1 kilometers to east and you will see the LiangXiang University Town North station.

i F B R

—RIKEHIL &

[ or.20 | 15.40 |
o | | or40 | [ #=+A | 16.00
BT | WE® | 08:.00 | | mOtAME | 16:20
16:30 B 1640
N .50 | I : | | 17,00
08,50 j 17,10 . 1720
| 17.80 | . | | 17,40
1810 BrE | [ F | 18:20
[ 18:30 | 0 | | [
— |
19: 10
10:50 | = 18:30
11,30 | @= 1950
SHE | 1150 | [ 20,10
BHLE | 12 I EEI+ # | 20,30
| BT : | | gm+= B | 050
+

| sm+ma
| Em+zmE | 21.5

| mmtsm | 22,00
| mm+t® | 22.30

Zi=mtiA (anss) : 11:05—11:30 =@ (zane) : 11:05—11:30
17:45—18:10 17:45—18:10

NPT
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EFER: REFLERER S RERFEHIMEKE (A200)
REME: S200WH—M, BRLE.
Boarding point: the square in front of xuteli library; Liangxiang University North

subway station (entrance / exit A2)

Departure Law: one shift every 20 minutes, cyclic departure.

C. EFZ&EEHE Common routes and maps
o RIKRX—APXHKEX

Zhongguancun Campus

Liangxiang Campus

BE: 48608, FE500M; BE: KTAE—MUREBERSE—=F
Self driving: about 36 km, 50 minutes' drive; Route: Changyu Street - G4 Beijing
Hong Kong Macao Expressway - Third Ring Road
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Subway :

Catch the campus shuttle bus from North gate of the campus to Liangxiang
University City north subway station. Get inthrough entrance A2 of Liangxiang
University City North)to catch the Fangshan subway line (to Yancun) - transfer to
line 9 (at Guogongzhuang) - Transfer to line 4 at National Library. Get off at entrance

a of Weigongcun (Weigong Village entrance A/D and walk about 270 meters);

The whole trip takes about 1 hour and 10 minutes, and the subway transportation fee

SUEE 1S4 25 4SHACKE S5 654 TSE 3SEtE: SSEER 9S4 105 1352 USHERER USSEAR 1552 1652 /\EE S¥E O CEREE BUE SSiEE R SRS
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o AKZFEU (JtREUL/IAERALY) —RZKEX

Railway station (Beijing South Railway Station / Beijing West Railway Station) -

Liangxiang Campus

Migk: 45% (LREMEE) — GemOkf) 75%— (LRABWHRE) 95
%h— (FAE#HRF) Bk (RZXFHIA2O0TE) —REZEESE;
ItREHE R S REXL1NES3057 8, MEKAZEER7T; tRAMER 2 K(X 2940
o8, HEKIAZEEROTT.

Subway: Line 4 (get on at Beijing South Railway Station) - (transfer at Caishikou)

line 7 —(transfer at Beijing West Railway Station) line 9 —
(transfer at Guogongzhuang) Fangshan Line(get off at entrance A2 of Liangxiang
University City north) - campus ferry;
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It takes about 1 hour and 30 minutes from Beijing South Railway Station to
Liangxiang campus, and the subway transportation fee is 7 yuan; It takes about 40
minutes from Beijing West Railway Station to Liangxiang campus, and the subway

transportation fee is 6 yuan.

S1E 15K 28K 4SmASuE MEHFR 14ELEFER 155 165K JUEE BT OERVEE Bl
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el =a SEE = Ei) TE  REAFRA
Om——————— Om—C—
=0 RFRAT KAFER 23] BRI RIEX RIS

o IHIF—RIZREX
Airport-Liangxiang Campus

B R 2 KEFEFMALEIZR N 32 k9 S 42| E X E BIE4S 4B R EI 14525
KEREINBREN AL .
From LiangXiang University Town North subway station of Fangshan line to
Guogongzhuang station. Then transfer to subway line 9 from Guogongzhuang until
National Library station.Then transfer to subway line 4 until Xizhimen. Then transfer to

subway line 2 until Dongzhimen. Finally, transfer to the Airport line.
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2. {¥78 Accommodation

(1) @B S Where to stay
PAFKREX: 145 2EE (o, MkizmM)

RERX: BFELE (HFH11Z, dL#Bdem)d

Zhongguancun Campus: No.14 apartment building (total 6 floors, west side of tennis
court)

Liangxiang Campus: International Students Apartment (total 11 floors, north side of

North Lake)

(2) {¥7B8%&12 Accommodation registration

o ERZRXANERBWEE, FREEELLEANRE APP & B LLHNRNEICHE
¥, BT EERRE, HTHEEREICR. FiE, “FEit” 4me
FRBEIES . Students staying in Liangxiang Campus need to register through the

registration link of Fangshan Immigration App or Fangshan Immigration,
Download the accommodation registration form. Please note that the

"accommodation address" must contain your room number.

o AERZRXIMEEBHEZE, FIFEEAE. Bk AAFRFH, At
FTEMRE PR, HIEBERRIC, FHAREEBZICER. If you are staying
outside of the Liangxiang campus, you must go to your local police station with
your housing contract, real estate certificate, passport (with a valid visa), etc., for
your accommodation registration, Ensure you receive and keep the

accommodation registration form.

o NIBERBICAMTEHNFEMRIEER. RIFBPEMSEENE, RENE
FHEJRES R IERIENIES BB RINE, B2ZRITHAS, 81T
HES. 5i (&S 2000 TARM) F, BHEEERKEREE. EH,
FRUEFETHRENLS, GFEFEES. 28, BREE, HETKRFE.
There are strict time and process requirements for lodging registration. According
to the relevant Chinese laws, those who fail to do so within the specified time or
fail to follow the process and thus are unsuccessful will be subject to

administrative penalties, including administrative warnings, fines (up to RMB
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2,000), and in serious cases, repatriation. The university will also impose
appropriate sanctions, including serious warnings, demerits, probation, up to

expulsion from the university.

e ¥
o WHIIUTERE, MEMEH (BEHIE) EBEEIC:
In case of the following circumstances, the accommodation registration shall be
updated (i.e. re handled) in time:
(D IMEFNEIE. FE. BIFEIEHAY 24 )EFA; Within 24 hours of  visa
renewal, visa endorsement, or residence and stay document.

(2 FEEHHETERY 10 HA; Within 10 days of a change of residence address.
@ EIEREMRNE, IFRIEMTHONES, £IREFEERA 24 NEFA;

Re-entry after returning to China with a newly stamped passport, within 24 hours of

returning to the place of residence.
(0 FEHREZFE#RFIFEEA 10 HA. Within 10 days of replacing your passport in
China.

o FIEBETICH, FEARHENARRBEERIC, BEHMRXETICHIF. BifE
ERig: EANFESE— “FERE" —EE “SANE" f1 “BlErith”
—38 3% - When updating your accommodation registration, you need to de-register

your existing accommodation from the system before resubmitting your
registration application. Procedure: Enter the interface and click - "Information

cancellation" - fill in the "time of departure" and "intended destination " - submit.

o RIXFUHMEZABREH—BELT “FHEKR" RE, IARAETIPRAF
HAETEHRIR S B I 159038 . If the application is not approved or is in the status

of "waiting for review" after submission, you must bring your passport and cell

phone to Gongchen Police Station for on-site processing.
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“BLLENZAPP” F1IEE

-1
EREIEER (sample)

EEEICE

Accommaedation Registrantion Farm

e Hxa i »
::rf:-f A HgEm o om
prdos-1 -] E
e warm R e W~ E
EEWTN . FIARM :%
Vil Wisa 2 Date of Asraesl g
:J:'I*g o e
IREER DB IEEREIER (sample)
® 8 52 % A2 =
No. _ iy £(=)
0274166 Accommodation Registration Fn:ml q 1 '!
£33 3 ES & ey B %
Surname B First Name ’ Sex
PRHE =
Name in Chinese . MNationality
IEfFR) " HS58
} Type of r..,"urf:'*f’ll:;ate:Jﬁ"":tFI rtificate No.
Valid Visa Date of Arrival
(e 20ES SEE 4
Housing Status Address
IR AT IR R HLIE

131




LB L LRTETH
(3) {¥78/MB7R Tips for living in the dorm
A EREB (EREBEIXRFREBFENBEBEERNE) HEX, 1RNEIEF
H/NEIRE. Please go back to the international students’ apartment in time in

compliance to the regulations for the administration of accommodation of

international students in China of Beijing University of technology.

B. MIRATIEANREEFFE B . Please don't leave the kitchen while cooking.
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EEIEE

C. BERIFAEI .. Please keep the apartment clean.

D. FERFAEEALE, MREXEEM, MR, E£ABM. Eh, BRFEE
HMASERMAERNEMEEAZ . Keep the apartment building quiet. It is
strictly prohibited to make noise and bustle. The use of TV, audio, computer and
other equipment should not disturb other residents in the apartment.
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3. PZ&BRS% Internet Service

(1). Wifi BJERFE WIFI Purchase
FrEm: FHEIE, REXf
You need: Student ID card, Wechat Payment activated
A. FTFFN S, 825 10.0.0.55 enter 10.0.0.55 in the browser

e & hip/100055 I = kL o -

° RERZAL pamnrna ERRSE ER LR

B. &2 “BHBR%” Click on “Self service”

& hitp /100054 - G| 834 o~

AEEEETRY Copyright © 2015 www.bitedu.cn All rights reserved
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C. M/ EMRegistering

L fo biteducn -G
oun W W

@ RSP0 RS

R {0 4 2R & RO B S (il R 2

* AR LAES/EEa R,

EA&W8RAT 001X B S0.0TZH,

EMBEH EREM

S0 MBS FNUR 010-68914833
Username I
Password

Amount

Captcha waht

D. mifr “BFRMAE" (RETFIES0TT) Click on “wallet recharge” (up to 50 yuan)

= X
ee B hitp/nsc-misinfo biteduen/pePaid/check -G B4 P- @
S Hasrd =0

@2 RERFERCUERS

KAERELaDMERERE

Please confirm info

* username: 1820171059
* Badge Number. 1820171059
* Realname: ighiﬁ.

# Amounc: 50 TE(RMB)

E- iﬁ])\é%\ u':z}]jg, iﬁEﬁgﬁif‘ﬂgﬁiIEEgEﬂﬂo

Username: write your student number, enter your password, fill in the amount and

verification code.

o & bup //wepay.info.bitedu.cn/pay/prepay M
SEn B m=masit x|L]

@ e[ ELR Z T

OEAA0)

4.

Product Body #z[id & #
TotalFee 50 ¥

Order Number 156012-20180312174425—
88232650

Department Name : R#{E B A R0
Telephone : 68914833

Please scan QR code with Wechat
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F.OnEBEFrRaE “HN”

Click ” confirm”

- [m}
Q & 100054 = 24 o-

L gt

(e
o

# =m
& e - Far=ios
i g% [T} 1820171059
BFHE 0.00
8 1073 10GB b

R MBS TR BRI AN b X

ESFTH Copyright © 2015 www bitedu.cn All rights reserved

G. EAMIS T Use Wechat to pay

H. EFMEIEE A PR T E R T m e 2R

Go back to the page shown in the picture and click on “Renewal of product”

WWW.SIun.com

P
& BF = ErEe mazeze G
iE O% 1 BAE 1820171059 a
]
= uE siw L "
BEE 1Pl ramEm B € &®  ieRm
° uz m 1820171059 10.151.9.175 2018- 175356 213 105© RS
= 03-12 W & 106, #H
BFRE 000 121357 59 1068 f&
3 3 10MB0.01 -
11 b3
#
1820171050 10.194.128125 2018-  17535G 213 107 ~Ea
03-12 M & | 10G, B
15:39:05 59 10GB 5 =
b= 10MB0.01
1 7
“

ST A Copyright © 2015 www.bit.edu.cn All rights resenved

|MANEEFRENEH (17T16) (—R—1MAER 1570 MAGE, FTIETK
Enter the amount you want to recharge (CNY 1 for 1GB ) (usually CNY 15 a month)

Click on “Recharge”, it’s done
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4. H353EF Guide for Campus Life

(1). BE5#™ Canteen and Groceries

A RRAREX
EEFHMEE

Canteen: 2 canteen, 3 canteen, 4 canteen, 5 canteen, 6 canteen, halal canteen,

Jinggong canteen, Faculty canteen and other restaurants

B. RZRKRX
/Y. teE, FHAE, HEE, 58,

Canteens: North canteen, halal canteen, South canteen and East canteen.

A

o XHEE™: FERFSHOMT

FREARET, E@mA—LREEOMAE.

® HEE—E

RXORBHERBAKR, KEHHK, K&, TR, XHFEMR.
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® ZHAIET
AT, MTRXERED T, T ASERIRARIFIGEMR

Grocer ies:

® MLF Supermarket : underneath the Student Service Center

The largest supermarket in the campus. There are also some fast food stall and a
pharmacy inside this supermarket.

® The first floor of the South Cafeteria

These four supermarkets basically have fruits, ice cream, drinks, snacks, documents
and other goods.

® Uncle Mak's Shop

This newly opened supermarket is located on the ground floor of Gan Tong Yuan D in

the East District, where you can also buy kanto and ice cream
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(2. EREFEBIES X Medical Services and Reimbursement

PAFRKX: 14SHFHEZI (BISTFEEIERT
Zhongguancun campus: near the No.14 Building. (Remember to bring your student
ID Card when you go to the clinic.)
FiESTel: 6891-3910

REZKKX: tRXGEHFENAEIL.
Liangxiang Campus: in the middle of the North Campus, west of the General

Teaching Building.

W TAERTE:

B—3|EE9:00—-11:005112:00--17: 00 EE| T2, HEERE. HEFEL
Pf. Working hours: Monday to Friday 9:00 - 11:00 and 12:00 - 17:00 are normal
outpatient clinics, and the registration office and pharmacy are open normally.
F—Z2|E F8:00--9:00F117:00--20: 004 & Hi 112, #HSKE. HEF LI,
REE P %—55. Monday to Friday 8:00 - 9:00 and 17:00 - 20:00 are
simple outpatient clinics, the registration room and pharmacy are closed, and the

doctors and nurses are unified.

@ mMEEF:
IRERMEEAKREFRICESMRE, ZERAMEREXNTEXMELD
#%. Procedure: Go to the counter of the university hospital and register for

medical treatment with your campus card, then pay the medical fee by WeChat or

Alipay. Please remember to queue up when necessary.

BHIRE: RZERR

Off-campus: Liangxiang Hospital

MEEF: EINERREENMNEAS, ERIFRE. ERFAFTBITRARK
ATHITRBERN . FREGFRG, K2, 5%, FHEHHB4008105119, #HiTiR
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FoREHE 8. BEAFIREMEIFSZREARIRAS.

Procedure: You need to pay for your own medical expenses for outpatient and
emergency treatment, and then apply for reimbursement. For inpatient surgery, you
can contact your own insurance company for advance payment. Please keep the case,
and invoice. Call4008105119 for insurance reimbursement consultation. Please refer
to the insurance company's manual for specific reimbursable items. Consult the ISC
for advice before going to any other hospital. Some hospitals may not be approved

for medical cover and reimbursements.

Bix S
hRATRE FE—EATE
R FOHFE—EAT 1O
R 25 RE2165518]
TR FEE—EAT
hERREK I E— AT
TR EEEILTIESE
thERiRK bR

REREK ERERE—EAT
REZRKX RERITZHE—E
RERKX EEE—EAT

R EIAED
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(3). BEFIES Reporting Lost Campus Cards

REFIMESR, ARTERSHOEITERA D FEFETFRAESSE
1%, #E-REEAA207T,

If you lose your campus card, you can go to the Card U Center for a lost

and replaced card. You need to bring your passport and fill in the form. The

fee for replacing a new card is 20 RMB.

PXFAREX: BFELELRM, AEBE106
Bi%: 68915068

Zhongguancun Campus: East of International Students Apartment, Bathroom
White Building 106

Tel: 68915068

RZRX: ZERSZSFIL—F, FESEFZKT, EEXHIHEO
Hi%: 81384704

Liangxiang Campus: Student Affairs Hall, Student Service Center, 1st floor,

Lost and Found Replacement Window

Tel: 81384704
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(4). 2494847 Lost and Found
LB EA0E Lost & Found Instruction

RS

e RREHE

BRE—RNRENA
GR—GAI0INBEHE [ pawrxmess
3L | O3S A E P LE L]

7

BRB—HATBES ([ 54 pmes
BB——ITHE LI
ZEREBE—NKRBN P

d: PHEIFHNERBYSBEERENCE
NaithS: PRA03 (ZRHRENEFH LR

~ 4

e ——

R

" Lost and Found Claiming Office

& North Canteen-Manager Office

@ South Canteen- Beverages Stall

& Comprehensive building-office opposite ZEA101
@ Science teaching building -office outside 103

& Library- 15t floor service counter

@ Student service center-printing shop

@ Muslim canteen-beverage stall

Scan QR code to join losté | For more lost items

: EgIm :

found group chat, to receive g’ 3 | info, please follow FH
o ; Eg A | ;

latest info about lost items. R | Jt AR5 BA

Note: If valuables like phones are found please hand it to the student service
center office(403) directly. Go up the stairs from the right side of the 204 ﬂoory
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(5). E-F Electricity Card
FERNERINERE. BE—Z2WE, TERE.
Please negotiate with your roommate about electricity. Once purchased, the

electricity charge cannot be refunded.

PIEMR: PXF-FETE
RZ-RZEXEZEEBHELE 114
Buying place: Zhongguancun - front desk

r

#pIBRFIE): 7:30am—5:00pm

Service time: 7:30am-5:00pm

#t4%&: 0.58 /T ELAT
Price: 0.58 yuan / kWh

AR REKNE, FHFEAFE.

Note: after successful recharge, insert the card into the card slot.
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S ER2 KNE A
(6). %4XFE Laundry
e BFEELNE1E

Location: 1* flour, international student apartment

FFiXEFE: 6: 00am—11: 50pm
Opening hours: 6:00am-11:50pm

EAARN: FHERBITRKRE.

Usage: mobile phone scanning code to pay laundry fee.

AR ARAMETE, BRREGERY.

Note: Others will need the same laundry machines, so, please pick up the clothes

as soon as possible after washing and drying.

(7). EENIFS5REFE Sporting Facilities and Gym
EIMEFILNE: E3kiA, WEkim, Bk, HEkg
Outdoor sports facilities: soccer field, tennis court, basketball court, volleyball court
ERFBRE: PANRXEEE, RERXEEIE (FRIWMY, HT5#
M. )
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Indoor sports facilities:Zhongguancun campus gymnasium, Liangxiang campus
gymnasium  (advance reservation and payment are required.) You can book

gymnasium facilities online using your mobile app.Liangxiang swimming pool offers

free services for new students for the first month.

(8). EBIEF Mobile SIM Cards

BigF: PEKE. PER. hERERETR.

Phone card type: Phone cards for China Unicom, China Mobile and China Telecom
REKRXDIER: FHERSZFOIENE.

Liangxiang campus processing point: 1st floor of the Student Service Center

(9). ITENSEB K Printing and Photocopying Services

ITENEFMEHRIE: RZREXFERSFTIL2E

Print store and photo ID store: 2nd floor of Student Service Center of Liangxiang
Campus

BENTEN/ BENERR: REREXFERSZFOIE

Self-service printing/Self-service photo-taking: 1st floor of Student Service Center of

Liangxiang Campus
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10. EPIEFPBLEARFIE Library Services

$E— Step 1
1. EANILFB T A HIES Enter the micro-signal of BIT

< IEREIT KRS

18 T H/8)

‘|¢ REEZ

@ B
@ i

2. mEEBIE Select ‘library’

< E43tE 2

B IR T AP E 518 AR Th A I MB RUIE
EARFEZIRITES

T

¥ REUEREEEEEREDE

2021° P HF LB B BIEENEHE
)|

BRE S E - BARS AR
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3AFERRSAN “BPEKER” REABECHEENBE.
Select "bibliographic search" in the common services to see if the book you need is

available.

X FEER

SEI=LEA

B=4% Step 2

1. AERFIZERE—#SEK "BMELEBIE, ZREFPRRIE, A
AR, UATNRERTEHI AR,

Go to the first floor of the XuTeLi Library and look for the "Self Checkout Library",

which supports both Chinese and English, the default is Chinese, the following

operation demonstrations are in English

RFID E8)EdEHE
|

— | ‘ e 14 il
seli-gircula

——

I Return m‘
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2. =i Borrow

P ¥

eaiadendea -

: < wT =
BHIEA—FIE, MREREmyye

RFID g8ifsEEHE

comaty
self-circu

Please scan read’e"r Id

3. BRIEEREF, MGBERERAES, HuFERFUREBRESHIMGN
TE, RFLERLERFL

The library card is a campus card, the initial borrowing code is the student number,

the place where the student card and the book number are scanned is shown

below.(Here you can appreciate why it is necessary report and replace your card

immediately after losing it. The swipe area has been marked with a red circle

. K'Y
EHEL—Fil, AREBEBYSS

1 36 i 015 A -
i 22 W, 1~;».“f.!fw‘1.:
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1 in i UIRGI -
BAW, T EMH LN

Book indu

ﬁi =

4. R Return, FRFEIBHEERPRERNEX LR, HARINERERRIRRT
FRFE— P 4RME

Click Return, and place the book on the book induction area to identify, and then

follow the system prompts to complete further operations after successful

identification
BB —+il, MBS Emy e
RFID GehEiaEHe

&

Please place books in ' book
arrangement area’
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5. miF Renew 3¢ Query, BBEEFMFE FRHITT—H1RME
Click Renew or Query, both need to scan the student card and then proceed to the next
step

PY ¥

- N I 5
B, MR EEL LS

Lyt ! v = L LRlsdendgn .

EHIEN—F

Welcomatn

self-circul:

7= Tips:

1. REERE “FRTAE”, JURE—#XTIRS & HEELTHFLE

2. BRABEPENRMNEALERNANEZ BN, MFELEHIFREFITEN R
2, Ir8RERRNmERIRIER, FAMK, THEHARNK

3. EWAEZS, REREREPBEILE, FRE—EKTRSEALLE.

1. If the system indicates that the book does not belong to this room, you can go to the

service desk in the 1st floor lobby to check for the book.

2. If you do not return the borrowed books on time, you may be booklisted . If you

need to renew the books, please go to the system in time to do so.

3. If graduates return books, please go to the service desk on the first floor if the

books have been returned.
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